AJIMAHUCTPALIMS TOPOJICKOIO OKPYT'A TOPOJ] BYiA
KOCTPOMCKOM OBJIACTHU

ITOCTAHOBJIEHUE
or 17 suBaps 2023 roga Ne19

O6 yTBepikJIeHHH aAMHUHUCTPATUBHOTO

periaMeHTa npeiocTaB/ieHus aJMUHUCTpALUE
ropojckoro okpyra ropos byit Kocrpomekoii

obnactu MyHuiMnansHoi yeuyru «lIpunstie
pelleH st 00 HCIIOJIE30BAHHH JIOHHOTO IPYHTA,
M3BJICYEHHOIO TMIPU MPOBE/ICHHH JHOYTITYOUTENBHBIX

1 Ipyrux paboT, CBA3aHHBIX ¢ H3MECHEHHUEM THA

1 6eperoB Bo/IHbIX 06BEKTOB Ha TEPPUTOPHH
ropojckoro okpyra ropoj byii Kocrpomckoii o6nactuy

B coorBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 okTsa6ps 2003 roma Ne 131-®3
«O06 o0mMX NPUHUMNAX OPraHMU3ALMKU MECTHOIO camoynpaBieHuss B Poccuiickoi
®enepaunn», DenepansHbiM 3akoHoM ot 27 mioHs 2010 roma No 210-®3 «O6
OpraHM3alliil NpPEJOCTaBICHHS IOCYAApCTBEHHBIX M  MYyHHMUMIAIBHBIX YCIYI»,
PYKOBOJACTBYSChH Y CTABOM MYyHHIMNIANBHOTO 006Pa30BaHus TOPOICKO OKkpyr ropoz Byii
KocTpomekoit o6actu

ITOCTAHOBJIAIO:

I. YTBepAHTH a/IMMHUCTPATHBHBIN periamMeHT MpeocTaBIeHHs aJMHHHCTpaLHel
ropoackoro okpyra ropoxa byi Kocrpomckoit ob6sactu MyHHUHAQIBLHOMN YCIIyTH
«[lpunstie pemrenws 00 MCHONB30BAHMM OHHOIO TpyHTa, W3BJIEYEHHOTO IIpH
NPOBEACHUM JHOYTIYOUTENbHBIX M PYrHX paboT, CBS3aHHBIX C M3MEHEHMEM AHA H
OeperoB BOJAHBEIX O0OBEKTOB Ha TCPPUTOPHM TOPOJACKOro oxkpyra ropoxa byii
Kocrpomckoii o6nacti» (npunoskenme).

2. KoHTponb 3a MCIO/IHEHHeM HACTOAIIErO IOCTAHOBIEHMS BOMOKUTH HA
TIEPBOTO  3aMECTUTEJIss TN1aBbl aJIMMHHCTPALMKM TOPOJACKOrO  OKpyra ropox bByii
Koctpomckoit o6mactn Cmuprosa A.B.

3. Hacrosimee nocraHoBieHMe BCTymaeT B CHIy CO JHS €ro oHULHATTBHOTO
OnyOJIMKOBAHHUA.

1CKOI

I'naBa ropozckoro okpyra ropog Byit 7 U
Koctpomckoii o6mactu wentoB |21 unvratopon BYM A PanbHEHKOB




IIpunoxenue
YTBEPXJIEH
IIOCTAaHOBJIEHUEM AIMUHUCTPALUH
TOPOACKOTO OKpyra ropon byu
Koctpomckoii o6nactu
ot 17 suBaps 2023 roga
Nel19

AJIMUHUCTPATUBHBIN PETJIAMEHT
PEOCTABICHUS AJIMUHUCTpALUEil TOpoacKoro okpyra ropo byit Koctpomckoit
obsacTu MyHUIIMNIATBHOM yciyrH «lIpuHsiTue perieHus 00 UCMOIb30BaHUH JOHHOTO
IPyHTa, U3BJICYCHHOTO MPH MPOBEJACHUU THOYTIYOUTEIBHBIX U IPYTUX PadoT,
CBSI3aHHBIX C U3BMEHEHUEM JIHA 1 O€peroB BOJAHBIX 0ObEKTOB HA TEPPUTOPUH
ropojckoro okpyra ropoja byit Koctpomckoii o6mactu

Paznen 1. OOuiue 1monoxXeHus
[Tpenmer peryaupoBaHHsI

1. AIMMUHUCTPATUBHBIN PErIAMEHT M0 NPEJOCTABICHUIO MYHULIUIIAIBHOW YCITYTH
«IIpunarue pemeHns o0 MCHOJB30BAHUM JOHHOTO TPYHTA, W3BJICYEHHOTO IMPHU
NPOBEJICHUN JTHOYTIYyOUTENbHBIX U JAPYTUX padOT, CBSA3aHHBIX C W3MEHEHUEM [HA U
OeperoB BOJIHBIX OOBEKTOB Ha TEPPUTOPUU TOPOJACKOro OKpyra ropoa byii
KocTtpomckoii o0iactu» (nanee — aIMUHUCTPATUBHBINA PEriIaMeHT) pa3padoTaH B LEJsX
NOBBIIICHUSI  KayecTBa  MPEJOCTABICHHUS  MYHHMIIMNAIBHOM  YCIYyTH, CO3JIaHHS
KOM(MOPTHBIX YCIOBUH 11 (U3UYECKUX U IOPUIAUYECKUX JIUI[ W  OINpeAeIseT
[OCJIEIOBATENIBHOCTh M CPOKM  JCUCTBUM  (aJIMUHUCTPATUBHBIE  MPOLEAYPHI)
AIMUHHCTpAIIMU Topojickoro okpyra rtopoa by Kocrtpomckoit oGmactu u ee
JOJKHOCTHBIX JIULI.

Kpyr 3asBurenen

2. 3a MOTy4YeHNEM MYHUITUTIATBHON YCIYTd MOTYT OOPaTUTHCS YIIOTHOMOYEHHBIH
opraH UCHoJIHUTeNbHOUN BiacTu Koctpomckoit obnactu B chepe BOIHBIX OTHOIICHHH,
SBIISIONIMICS  3aKa3YMKOM TPOBEACHHUS JHOYIIYyOWTEIBHBIX H JOPYrux pador,
CBS3aHHBIX C W3MCHEHHEM JHAa M OeperoB BOJIHBIX OOBEKTOB, JHOO (U3HYECKOE,
IOPUIMYECKOE JIMIIO0, OCYLIECTBISAONIEE MPOBEACHUE COOTBETCTBYIOUINX BUIOB PadoT,
b0 WX TPENCTABUTENH, IEHCTBYIONIME B CHUJIy TIOJHOMOYWH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU UHBIX 3aKOHHBIX OCHOBAHUSIX (J1ajiee - 3asiBUTEIIN).

TpeGoBanus k mopsiAKy HHPOPMUPOBAHUS O TPETOCTABICHUA MYHUIIATIATBHON YCIyTH
3. Tlopsmox monydeHus wWHGOPMAIIUU  3aABUTEISIMH 1O  BOIMPOCAM

MPEJOCTABICHUS MYHUIIUIIATBLHON YCIYTU U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU
1 00s3aTeNbHBIMU JUISI MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTH, CBEACHUU O XOJIe



MPEJIOCTABICHUS YKAa3aHHBIX YCIYT, B TOM YHUCJE Ha OQUIMAIBHOM CalTe, a TaKXKe Ha
EnnHoM moprane rocyaapCTBEHHBIX U MYHULMNANbHBIX yciyr (ynkuuit) u Iloprane
rOCy/IapCTBEHHBIX U MYHULIMNTANIbHBIX yeuyT (PpyHkuuii) Koctpomckoit obmactu.

4. Vudopmauuio mo BoIpocamM NpPeIOCTaBICHUS MYHHUIUMNAIbHOW YCIYrd M
YCIIyT, KOTOpbIE SBJISIOTCSA HEOOXOAMMBIMH M 00S3aTE€IbHBIMHM ISl TPEIOCTaBICHUS
MYHHUIMNAIBHONU YCIYTH, CBEJIEHUN O XOJ€ MPEeIOCTaBICHUS YKAa3aHHBIX YCIyT, B TOM
yyciie Ha o(puUUMaIBLHOM caifTe, a Takke Ha EguHOM mopTajie rocyaapCTBEHHBIX U
MYHUIUOAIBHBIX ycnyr (pynkuuii) (manee — Epussiii mopran) u  Iloprane
rOCYy/IapCTBEHHBIX U MYHUIIMNAIbHBIX yeiuyr (¢pyHkumii) Koctpomckoii obnactu (nanee
— PervoHanbHbIN MOPTaT) MOKHO MOJTYUYHTh:

1) B aIMUHUCTpAIUH:

B YCTHOH (hopMe Npu JTUYHOM OOpaILECHUU;

C UCHOJIb30BaHHEM TeNIe(DOHHOI CBS3H;

B (GopMe D3JIEKTPOHHOTO JOKYMEHTa IIOCPEJCTBOM HANpaBlIEHUs Ha aJpec
3JIEKTPOHHOM TTOYTHI;

10 MUCbMEHHBIM OOpAICHUSIM.

2) B «MHOropyHKIMOHAIBHOM IEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMTAIBbHBIX yciyr KocTpoMckoil o0nmacTu» Mo ropojckoMy okpyry ropon byit
(nanee - ML),

3) Ha oduUIIMATBFHOM UHTEPHET-CalTe AJMUHUCTPAIIMU TOPOJICKOTO OKPYTa ropoj
byt Koctpomckoit obmactu https://buy.kostroma.gov.ru/;

4) B uH(MOPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHOW ceTH «MHTepHeT» Ha EanHoM
HopTaje TOCYAapCTBCHHBIX M MYHHMIIMIIAIBHBIX yCiuyT (Www.gosuslugi.ru).

5. Ha Enunom wu PeruonanbHOM mopTajie pa3MeliaeTrcs Cleayrolas
uHdopMaIus:

1) vcuyepnbIBAOIIU TIepeUeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEAOCTABICHHSI
MYHUIIUTAIBHONW YCIyrd, TpeOoBaHHA K O(OPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a
TaKKe TMepeyeHb JOKYMEHTOB, KOTOpbHIE 3asBUTEIb BIPAaBE MPEICTABUTH IIO
cOOCTBEHHOI MHHUIIMATHUBE;

2) KpyT 3asiBUTEIICH;

3) CpoK TpeIoCTaBICHUSI MyHUIIUTIATBHON YCIYTH;

4)  pe3ynbTaThl  NPEJOCTABICHUS  MYHUIUNAIBHOH  YCIyTH,  TOPSIOK
IIPEICTABICHNU  JIOKYMEHTa,  SABJIIIOUIETOCS  pe3ylbTaTOM  MPEJOCTABICHUS
MYHHUIUITAJIBHON yCIIYTH;

5) pasmep TOCYZapCTBEHHOW TMOILIMHBI, B3UMAeMOH 3a TPEAOCTaBIICHHE
MYHHULUITAIBHON yCIIYTH;

6) WcUepIBIBAIONIMK TIEpeYeHh OCHOBAHWM I TPUOCTAHOBJICHHUS WJIM OTKa3a
B MPEIOCTABICHUH MYHUIIUNIAIbHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JocyacOHOe (BHecyaeOHOe) 0OKaloBaHWE IEHCTBHIA
(Oe3meiicTBUS) M PEIICHU, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEIOCTABICHUS
MYHHUIUIIAIBHON yCIIYTH;

8) dopmbl 3asBiacHUME (YBEIOMIICHUH, COOOIICHMIA), WCIOJIb3yeMbIC IIPH
MPEeAOCTaBICHUN MYHULIMITAIIBHOW YCITYTH.

6. Uudopmarus Ha EnuHom m PernoHampbHOM mOpTaje O TMOPSAIKE W CPOKAX
MPEAOCTABICHUS MYHUIIMIIAIbHOW yCIIyT'M Ha OCHOBAaHWUU CBEJCHUM, COJIEPIKALIUXCS B



http://www.gosuslugi.ru/

dbenepanbHOl rocynapcTBeHHOM HH(oOpMarmoHHOW cucteme «DeaepalibHBIM peecTp
rOCYJapCTBEHHBIX M  MYHUUHUINAJIBHBIX  ycayr  (QyHKIOMiI)», peruoHaIbHOM
rOoCy/1apCTBEHHOM WH(MOpPMAMOHHONW cucreMe «PeecTp TrocyJapCTBEHHBIX YCIIYT
(pynxuuit) Koctpomckoii 0051acTi», MPEeOCTABIAETCS 3asBUTEII0 OECIIaTHO.

/. Jloctyn Kk uWHpOpMAlMH O CpPOKAX W TOPSAAKE MPEAOCTABICHUS YCIYTU
OCYIIECTBIISIETCS] O€3 BBIMOJIHEHUS 3asIBUTEIEM KAKUX-IMOO TpeOOBaHUM, B TOM YHUCIIE
0e3 HWCMONb30BaHUS MPOTPAMMHOIO  OOECleyYeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asBUTENS TPeOyeT 3aKIOYEHUS JIMLEH3MOHHOIO WM HHOIO
COrJalleHus C npaBooOanareaemM IPOrpaMMHOIO oOecrieueHus,
npelycCMaTpUBAIOLIEr0 B3UMAaHUE IUIAThl, PETUCTPALMIO WIIM aBTOPHU3ALMIO 3asBUTEIIS
WIH NPEOCTABIEHNE UM NIEPCOHATBHBIX JAHHBIX.

8. Ha undpopmanoHHbIx cTeHaAax B AIMUHUCTpPALMU, a Takxe B ceTu MHTepHer
Ha O0(ULUATLHOM caiiTe AAMUHUCTPALMK pa3MEIeHbl cleayrolue HHPOPMAIIMOHHbIE
MaTepHUaIbl:

1) agpec, HoMepa TeiaedoHOB u (pakca, rpaduk padOTHI, aapec IACKTPOHHOM
MOYTHI AIMUHUCTPAIUY;

2) rpaduK JMYHOTO MpHUEMa TIJIABOM aJMHHUCTPAIMH, €r0 3aMECTHUTEIISIMHU,
JOJKHOCTHBIMU  JIMIIAMHU  aJIMUHHUCTpPALMU, CIEHUATUCTaMH, OTBETCTBEHHBIMHU 32
NpeI0CTaBICHHEe MYHULIMITAIbHON YCIyTH;

3) HOoMep KaOWHETa, B KOTOPOM MPEIOCTABJISICTCS MYHHUIUNAIbHAS yCIyTa,
dbamMunum, uMeHa, OTYeCTBAa W JOJKHOCTH CIHEHHUAINCTOB, YYAaCTBYIOIIMX B
NpeIOCTaBICHUN MYHUIIMITAIbHON YCITyTH;

4) cBeieHUs O TPEAOCTABIAEMON MYHHUIIUITATIBHON yCiIyTe;

5) mepeyeHb JAOKYMEHTOB, KOTOpBIC 3asBUTENIb JOJDKCH TPEACTABUTH IS
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

6) 0Opas3ibl 3aMMOJIHEHHUS JOKYMCHTOB;

7) mepedYeHb OCHOBAHUH I OTKa3a B MPHEME JTOKYMCHTOB, IPHUOCTAHOBICHUS 1
0TKa3a B MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH;

8) wu3BieYCHMS U3 AJMHHUCTPATUBHOIO pEIJIAMEHTA, PErJIAMECHTHPYIOIIHNE
NpeOCTaBICHUE MYHHUIIMNAIBHONW YCIYTd, B TOM YHCJE CTaHAApT MPEAOCTaBICHUS
MYHULUOAIBHON YCIYTH, MOPSAOK, COCTAB, NOCIEA0BATEIIBHOCTD U CPOKH BBIIIOJHEHHUS
aJIMMHUCTPATUBHBIX Mpoueayp (AeicTBuii), TpeOOBaHUS K MOPSAKY UX BBIIOJHEHUS, B
TOM YHCJIE OCOOEHHOCTH BBIIIOJIHEHHSI aJIMUHHMCTPATUBHBIX MpOLEAYp (IEHCTBHIi) B
AIEKTPOHHOM opme.

NudopManmmoHHbI  CTeHA, couepamuid  uHQopMamuioo 0  Ipoleaype
IIPEIOCTABICHUS MYHUIIMIAIBHON YCIIYT'H, pa3MEILEH B XOJIJI€ aIMUHUCTPALIUH.

Ha odwurmansHom caiite AaMuHUCTpannu WHGOpMAIHS pa3MelieHa B pas3zere,
PEeTyCMOTPEHHOM JIJISl pa3MeleHus] HHPOPMAIMH O MyHUIIMTAIBHBIX YCIIyTax.

KoHcynbTHpOBaHHE 1O BOIPOCAM MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrd
OCYIIIECTBIIACTCS O€CIIaTHO.

CrenuanucT, OCYHIECTBISIOUMNA KOHCYJIBTUPOBAHHE (ITOCPEACTBOM TeledoHa
WIM JIMYHO) 1O BOIpOCaM MPEIOCTaBICHUS MYHHULIMNAIBHOM YCIyTH, JOJKEH
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTBCS K 3aBUTEIISIM.



[Ipy KOHCYABTHPOBAaHMU MO Tene(dOHYy CHENHMATUCT JOJHKEH Ha3BaTh CBOIO
(amunio, UM U OTYECTBO, TOJDKHOCTD, & 3aTEM B BEXIJINBON (hOpME YETKO U TIOPOOHO
MpOUH(OPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIMM €r0 BOIPOCaM.

Ecnmu cnenmanuct HE MOXET OTBETUTH Ha BOMPOC CaMOCTOSITENBHO, JHOO
MOJITOTOBKA OTBETa TpeOyeT MPOJOIKUTEIILHOTO BPEMEHH, OH MOXKET MPEIOKUTH
oOpatuBIIEMYyCS OOpaTUTHCS NTUCHBMEHHO, JHOO HAa3HAYUTH Jpyroe ymaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMs IS MOTydeHUsT HHPOPMAITUH.

Pexomennyemoe Bpemsi juisi TeneoHHOro pasroBopa — He Oosee 10 MHHYT,
JUYHOT'O YCTHOTO MH(POPMUPOBaHUs — HEe Oosiee 20 MUHYT.

WupuBunyanbHOe MHChbMEHHOE WHQPOPMHUPOBaHHE (MO DJICKTPOHHOW TOYTE)
OCYIIECTBIISIETCSI TTYTEM HANpPABJICHHS AJIEKTPOHHOTO MUChbMa Ha aApec 3JEKTPOHHOU
TIOYTHI 3aBUTENIS M IOJDKHO COJIEPYKATh YETKHI OTBET HA MOCTABIEHHBIC BOMTPOCHI.

NupuBunyanbHOe MUChMEHHOE WH(POpPMHUPOBaHUE (IO TMOYTE) OCYIIECTBISETCS
MyTeM HampaBJCHHs MHUCbMa Ha TMOYTOBBIM agpec 3asBUTENS W JOJHKHO COJCpPIKATh
YETKHI OTBET HA IMMOCTABICHHBIC BOMIPOCHI.

Paznen 2. Ctanaapt npenocTaBiCHUs] MyHUIIMTIATBHON yCIIyTH

9. HammeHoBanue MyHUIIUNAIBbHOW yciayru - Ilpunstue pemieHus o0
UCIIOJIb30BaHUM JOHHOTO TPYHTA, M3BJICUYEHHOT'O MPH MPOBEJACHUU JHOYTITYOUTEIHHBIX
U Jpyrux padoT, CBSI3aHHBIX C M3MEHEHHEM JIHAa M OeperoB BOJHBIX OOBEKTOB Ha
TEPPUTOPUHU TOPOJCKOro okpyra ropos byit Kocrpomckoii o61acTu.

10. MyHununanpHas yciyra HpeIoCTaBsieTcss aJIMUHUCTpAIMell TOPOJICKOro
okpyra ropoj byit Koctpomckoii obnactu (fanee — aiMUHUCTpAIs, YIIOJTHOMOYEHHBIN
Opras).

11. AamuHHCTpanusi OpraHuM3yeT MPEIOCTaBICHUE MYHMIUMIIAJILHOW YCIyrd Ha
6a3ze M®I] na Tepputropuu ropoackoro okpyra ropoa byit Kocrpomckoii oo6macTu.

12. Anpmunuctpanus, M®II, Ha 6a3e KOTOPOro OpraHM30BaHO IPEIOCTABICHUE
MYHUIIMTIAIIBHOW yCIyTd, HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
JEHCTBHM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX JIJISl MOJYYCHUS MYHHUITUTIATBHON
YCIYTH W CBSI3aHHBIX C OOpalieHHeM B WHBIE TOCYJAapPCTBEHHBIC OpTaHbl (OpraHbI
MECTHOTO CaMOYIpPAaBJICHUS), OpPraHU3alUH, 3a HCKIIOUYEHUEM IOJYUYEHHUs YCIVT,
BKJIFOYCHHBIX B TIEPEUEHD YCIYT, KOTOPBIC SABJISIOTCS HEOOXOIUMBIMU U 00S3aTEIIHHBIMH
JUISL IPEIOCTABJIEHNSI MyHULIMTIIAIBHBIX YCIIYT.

13. KoHeuHbIM pe3yIbTaToOM MPEOCTABICHUS MYHUITUTAIBHONW YCIYyTH SBISETCS
BblJjaya (HANpaBJICHUE) 3asBUTENIO pe3yJibTaTa MNPEIOCTABICHUS MYHUIUNAIbHOU
YCIYTH.

Pe3ynpratom npeaocTaBiieHUsI MyHULIUNIATBHON YCIYTH SIBIISIETCS :

- peuieHue 00 UCMOIB30BaHUU JOHHOTO TPYHTA, U3BJICUEHHOTO MPH MPOBEICHUU
JTHOYTITYOUTENbHBIX U IPYTUX pabOT, CBA3aHHBIX C N3MEHEHUEM JTHA U OEPETOB BOHBIX
00BbEKTOB B (pOpME IMOCTAHOBIEHUS aJIMHUHUCTpPAIIMU TOPOJCKOTO OKpyra ropon by
KocTtpomckoii obnactu;

- OTKa3 B MPEJOCTaBICHUU MYHUIUINAIBHOW YyCayru B QopMe NucCbMa
AJIMUHUCTpAIUH.



14. Cpok mpenocTaBieHUs] MYHULMIIAIBHON YCIYIM HE JOJDKEH MpeBbIIaTh 15
pabouux AHEN cO JOHSA PEruCTpalMM 3adBICHHUS O MPEIOCTAaBICHUM MYHULMUIAIBHOU
yCIYyI'M M MHBIX JOKYMEHTOB, YKa3aHHbIX B MNOyHKTe 16  Hacrosumiero
aAMUHUCTPATUBHOTO periaMeHTa. Cpoku IPOXOKIEHUS OTIEIbHBIX
aAMUHUCTPATUBHBIX MPOLEAYpP M CPOKH BBINOJTHEHUS JEHUCTBUN  OTAEIbHBIMU
JTOJDKHOCTHBIMU JIMIIAMHM  YKa3aHbl B pasfieie 3 HaCTOSILEro aJMUHUCTPATHUBHOTO
perjameHTa.

15. AamuHucCTpaiusi oOecnedyrBaeT pa3MEIIeHHE W aKTyalu3aluio MepeyHs
HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOUIMX MPEAOCTABICHUE MYHUIUIATBHOM
yCIyrd, Ha CBOEM O(DHUIMAIBHOM CalTe, a TaKKe B COOTBETCTBYIOILEM pa3lese
(penepanbHOTO peectpa.

HcuepnibiBatomiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTaBICHUS
MYHULUIIAJIBHOW yCIIyTH

16. VcuepnplBaroIuii MEPeUYCHb JTOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C
3aKOHOJIATCIIbHBIMHA WM WHBIMH HOPMATHBHO-TIPABOBBIMHU aKTaMH JUISl TIPEIOCTaBICHUS
MYHHIMIAIBHON YCIYTH, TOJJICKAIIUX TPEJICTABICHUIO 3asABUTEICM 3asBICHUS O
PacCMOTPEHHUH BO3MOXKHOCTH HCIIOJIB30BaHHUS JOHHOTO TPYHTa JJIs OOCCIICUCHHMS
MYHHIIMIIAIIBHBIX HY)KJI WJIM €ro WCIOJIb30BaHUS B HMHTEpPEcax 3asBUTEIS MO (Gopme
cormacHo mpwioxkeHuto Ne 1 k Tlopsaky uCHoab30BaHUs JOHHOTO TPYHTA,
U3BJICYEHHOTO TMPU TMPOBEICHUU THOYTIIYOUTENBbHBIX U JIPYTHMX paboT, CBA3AHHBIX C
U3MEHEHHEM JHa U OeperoB BOJHBIX OOBEKTOB, YTBEPKICHHOMY MPHKA30M
Munnpupoasl Poccun ot 15 anpens 2020 roga Ne 220 (manee - [Topsiaox).

K 3asiBnenuto npunararoTcs:

- 3aKJIIOYEHUE TEPPUTOpHUATIBHOTO opraHa denepalibHOrO areHTCTBa IO
HEAPOIOIB30BAHUIO 00 OTCYTCTBUU TBEP/IbIX MOJIE3HBIX UCKOMAEMBbIX, HE OTHOCSIITNXCS
K 00111epacpoCTpaHeHHBIM MOJIE3HBIM UCKOMAEMbIM, TI0 (pOpME COTIacHO MPUIIOKEHUIO
2 x Ilopsanky;

- 3aKJII0YEHUE TEPPUTOpUATBLHOTO opraHa denepalibHOrO areHTCTBAa BOJHBIX
pecypcoB 00 OCHOBaHUSX MPOBENCHUS THOYTIYOUTEIBHBIX U IPYTUX padOT, CBSI3aHHBIX
C M3MEHEHHEM JHAa U OeperoB BOJIHBIX OOBEKTOB, B PE3YJbTATe KOTOPHIX IMOJIy4YEH
JIOHHBIN TPYHT, 10 (hopMe cortacHo npuiioxkenuro 3 k [lopsaky.

17. UcuepnpiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMU aKTaMU [JIS TPENOCTABICHUS MYHHIIUIAIBHOW YCIIYTH,
KOTOpBIE HAXOMSATCS B PACHOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS M WHBIX OPraHoOB, W TMOJUICKANIUX TMPEACTABICHUI0O B pPaMKax
MEXBEJJOMCTBEHHOTO B3aMMO/ICHCTBHSI:

- Beinucka u3 EI'PYOJI qis ropuinueckux Juil.

18. Kommm mOKYMEHTOB JOJKHBI OBITh 3aBEPEHBI TOJIMCHIO 3asBUTENSA C
yKazaHueMm (HaMiiiyd 1 WHAIHAJIOB (0OTYECTBO B MHUITHANIAX - TIPY HAJTUYHH) 3asBUTEIIA,
a TarxKe ATkl 3asBiICHUS. JINCTBI, COCTABIIAIONINE KOIMUIO OJHOTO JOKYMEHTA, JOJDKHBI
OBITH TPOHYMEPOBAHBI U TIPOIITUTHI C YKa3aHUEM KOJMYECTBA MPOIIUTHIX JTUCTOB.

19. Tlpu momave 3asBIEHWS W TMpUJIATaeMbIX K HEMY JOKYMEHTOB JIUYHO
3asIBUTEIIEM COTPYIHUKY aIMUHUCTPAIIHAH, IPEIBSBIISCTCS JOKYMEHT,



YAOCTOBEPSIIOIIUNA JIMYHOCTh (PU3UYECKOTO JiHIla (€ro MpeacTaBUTENs ), TPEACTaBUTEIIS
IOpUJIMYECKOTO JIMIA, JOKYMEHT, MOATBEPNKIAIOIIUA TMOJTHOMOYUS MPEICTaBUTENS
bU3UYECKOro WM IOPUAMYECKOTO Jnia (Mpu Mojaye 3asBJICHUS MPEICTABUTEIEM).
CexpeTaph KOMUCCUU U3TOTABIMUBAET KOMUIO JJOKYMEHTA, YJOCTOBEPSIONIETO JTUYHOCTh
¢uznueckoro mauma (€ro NpeacTaBUTENsA), NPEACTABUTENS IOPUIUYECKOro JIMIIA,
JOKYMEHTa, TOJTBEPKIAIOIIETO IMOJTHOMOYMS MPEeACTaBUTENs] (U3NYECKOTO WJIIU
opyuadueckoro Jjuna (mpu mojaade 3asBJICHHUS TPEACTABUTENIEM), W BO3BpallaeT
yKa3aHHBIE JOKYMEHTHI.

20. AnMuHMCTpalMs He BIpaBe TPeOOBATH OT 3asiBUTENIA:

1) npeacTaBieHUs JOKYMEHTOB W MH(DOPMAIMKM WU OCYIIECTBICHUS JICHCTBHM,
NpeACTaBICHUE WM OCYIIECTBIECHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
PaBOBBIMU aKTaMH, PETYJIUPYIONIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHULIUTIAIBHON YCIYTH;

2) MpeacTaBACHHS JOKYMEHTOB M MH(GOpPMAIIMU, B TOM YHCJIC MOATBEPIKIAFOIINX
BHECCHHME 3asBUTEJIEM IUIAThI 32 MPEJIOCTABJIICHUE MYHUIMIAIBHON YCIYTH, KOTOPBIC
HaxoJATCSI B PACHOPSHKEHWW  OpPraHOB  MECTHOTO  caMOyIpaBJiieHus  Ju0o
MO/IBE€JIOMCTBEHHBIX OpraHaM MECTHOT'O0 CaMOYIPaBJIEHUs OpTraHU3allUi, y9acTBYIOIIUX
B MPEJIOCTABIICHUH TIPEAYCMOTPEHHBIX YacThio 1 cTtaThu 1 deaepaibHOrO 3aKoHA OT 27
utonst 2010 Ne210-d3 «OO opraHuzaluu MpeJaOCTaBICHUS TOCYAAPCTBEHHBIX W
MYHHUIATIAJIBHBIX YCIYT» MYHUIMIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoii Penepanuu, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH
Koctpomckoit 005acTH, MYyHUIIMIAILHBIMU TPABOBBIMH aKTaMH, 3a HCKIIOUYEHHEM
JOKYMEHTOB, BKIIFOUEHHBIX B ONPEAEICHHBIN YacTbio 6 cratb 7 PenepaibHOro 3aKOHA
ot 27 utona 2010 Ne210-®d3 «OO6 opranHuzaiuu MpeaocTaBIeHHs] TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIAYr» TIEPeueHb JOKYMEHTOB. 3asBUTENIb BIpPaBE NPEICTABUTDH
yKa3aHHbIE  JIOKYMEHThI ¥  WHGOpPMAIMI0O B  OpraHbl, MPEJOCTABISAIOIINE
MYHUIIUTAIBHBIE YCIYTH, 110 COOCTBEHHON WHUIIMATUBE;

3) ocyllecTBICHUS ACHCTBHIA, B TOM YHCJIE COIJIACOBAHMM, HEOOXOIUMBIX IS
NOJIYYCHUS MYHUIMMAIBHBIX YyCIYT W CBA3aHHBIX C OOpalieHueM B UHbBIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAaMOYIPABICHUS, OpraHHU3alldH, 3a
UCKITIOUCHUEM TIOJNIYYCHHs] YCIYT W TIONYy4YeHHs JOKYMEHTOB H HWH(MOpMaIuH,
MPEAOCTABISIEMbIX B pE3yJbTaTe MPEIOCTABICHUS TaKUX YCIYr, BKJIIOUYEHHBIX B
MepeYHH, yKa3zaHHble B 4acTu 1 cratbum 9 DenepanbHoro 3akoHa ot 27 wutonsa 2010
Ne 210-®3 «O06 opranu3zanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCILYT»;

4) mnpeAcCTaBIeHUS JIOKYMEHTOB H WHQPOpMAlWW, OTCYTCTBHE W  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMUCh MPU NEPBOHAYATBHOM OTKa3e B MpPUEME
JOKYMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHUS MYHHUIUIAIBLHOW YCIyru, Ju00 B
MPEAOCTABICHUN MYHULIMTIAIBHON YCIyTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CIy4aeB:

a) W3MEHEeHHe TpeOOBaHMII HOPMATHUBHBIX TMPABOBBIX aAKTOB, KaCAIOIIUXCS
MPEAOCTAaBICHUSI MYHUIIUNIAJIBHON YCIyTd, MOCJe MePBOHAYAIBLHOW MO/Iaun 3asiBICHUS
0 MPEIOCTABIICHUH MYHUIUTIAJIbHON YCIIYTH;

0) Hanmuuue OomKOOK B 3aBJICHUU O MPEIOCTABICHUH MYHUIUIIAIBHON YCIYTH U
JOKYMEHTaX, TMOJaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAILHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsl MPEJOCTaBICHUS MYHHUIIMIAIBHOM YCIyrd, Jubo B



MPEIOCTAaBICHUN MYHUIIMIIATBHOM YCIYTH U HE BKIIOYEHHBIX B IPECTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKA JCHCTBUS JOKYMEHTOB WM M3MEHEHHE MH(POpPMaLUU MOCIIE
MEPBOHAYATILHOIO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJis MPEJOCTABICHHUS
MYHUIIUTAIBHON YCIYTH, TMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISBICHUE JIOKYMEHTQJIbHO TOATBEPKJICHHOro (¢akta (IPU3HAKOB)
OLIMOOYHOTO WJIM TPOTUBOIPABHOIO JAeUCTBUS (Oe31elCTBUSI) JOKHOCTHOIO JIMIIA
opraHa, MpeAoCTaBISAIOIIEr0 MYHUIUIIAIbHYIO YCIYTy, MYHUIUIIAIBHOTO CIY>KAILEro,
pabotHuka M®II, paboTHHKa OopraHU3alNM, NPETyCMOTpeHHOMU yacThio 1.1 crateu 16
®enepanbHoro 3akona ot 27 utons 2010 Ne210-D3 «O6 opranuzanuu npeocTaBIeHUsS
rOCY/IapCTBEHHBIX U MYHULMIAJIBHBIX YCIYI'», MPU MEPBOHAYATBLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEJOCTABICHUS MYHULMIAIBHON YCIyru, Jud0 B
NPEeIOCTaBICHUN MYHUIIMIIAIBHON YCIYyTH, O YeM B NMHUCbMEHHOM BHJIE 3a MOAMHUCHIO
PYKOBOJUTENSI OpPraHa, MPeaOoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTy, PYKOBOJIUTENS
MOI] npu nepBoHAYalbHOM OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOAMMBIX JJis
NPEIOCTaBICHUS] MYHHUIMIAIBHOW YCIyTH, JUOO PYKOBOJIUTENS OpraHU3AINH,
npenycMoTpeHHoil yacteio 1.1 ctateu 16 ®denepanbHoro 3akona ot 27 wuronst 2010
Ne210-®d3 «O06 opranuzanuu MpPeAOCTABICHUS] TOCYIaPCTBEHHBIX M MYHHUIIMIAIBHBIX
yCIyT», YBEOMIISIECTCS 3asiBUTENb, & TAKKEe MPUHOCATCS M3BUHEHUS 32 JIOCTaBJICHHBIC
Hey100CTBa.

21. VcuepnipiBatomuii nepeueHb OCHOBAHUH /JIsl OTKa3a B IpUeMe JOKYMEHTOB!

1) 3asBIeHME W TPWIOKEHHBIE K HEMY JOKYMEHTHl HE COOTBETCTBYIOT
TpeOOBaHUSAM, YCTaHOBJIEHHBIM NyHKTamMHu 16-20 HacTosALIEro agMUHUCTPATUBHOIO
pErJIaMEeHTa;

2) TEKCT 3asBIICHHS O TPEIOCTABICHHUA MYHHIUITATBHOW YCIYTH HE IMOIIAaeTCs
IPOYTEHUIO;

3) K 3asBJICHHUIO HE TPUIIOKEHBI JIOKYMEHTBI, HEOOXOAMMBIE ISl TPEIOCTABICHUS
MYHUIMIAIBHON  yCIYTH,  yKa3aHHbIE B  aJMHUHHUCTPaTUBHOM  PEIJIAMEHTE,
NPEOCTAaBICHUE KOTOPBIX SABJSAETCS 00513aTENbHBIM JJISl 3asBUTEJEH B COOTBETCTBUU C
yKa3aHHBIM IPUJIOKEHUEM, JINOO MPUIIOKEHBl KOMUHU JIOKYMEHTOB, KOTOPbIE JIOJIKHBI
OBITh MPUIIOKEHBI B OPUTHHAJIAX.

22. VcuepniplBaromIuii IEpedeHb OCHOBAHUM ISl TPUOCTAHOBJICHUS WM OTKa3a B
IIPEIOCTABICHUN MYHUIIMNIAIIBHON YCIIYTH:

OcHoBaHUI 711 MPUOCTAHOBJICHMS IPEAOCTABICHNUS MYHULMIAIBHOW YCIIYTH
3aKOHOAATeILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHO.

23. WcueprpiBaronuii TMepedYeHh OCHOBAHUH I OTKa3a B IPEAOCTABICHUHU
MYHHULUIIAIBHON YCIYTH:

1) oGparmienue ¢ 3apocoM O TPEAOCTABICHIUH MYHUIIMITAIBHON YCIyTH JIMIA, HE
MMEIOIIEro IpaBa oOpamarbcsl C 3asBICHUEM O MPEAOCTABICHUN MYHULUNAIBHOU
YCIIYTH U (MJIM) HE UMEIOIIEro MpaBa Ha MMOJyYEeHNEe MyHULUIIATBHON YCIyTH;

2) HEIOCTOBEPHOCTh CBEICHUH, COIEp)KAIIMXCS B 3asBICHUU WA B
MPUIOKEHHBIX K HEMY 3asBUTEJIEM JTOKYMEHTAX;

3) B cityuae eciii, TeKCT 3asBICHHS HE MOIACTCsl IPOUTSHHIO (TP HAIIPABICHUH
3asIBJICHUS M IPUJIATA€MbIX JIOKYMEHTOB [TIOYTOBOM CBS3bIO).



[Ipu »TOM 3asBUTENIO HampaBisgercs HWHGOpPMAUs O TOM, YTO OTBET Ha
3asBJI€HME He OyIeT JaH MO YyKa3aHHbIM I[pPUYUHAM, €ClId €ro QamMuiIusg
(HaMEeHOBaHME) U MOYTOBBIN aAPEC MOAAAIOTCS MPOUYTEHHIO;

4) B ciydae eciy, 3asBICHHE COJCP)KUT BOIPOCHL, HE MOAMAMAIOUINE O]
neicTBue AAMUHUCTPATUBHOTO PErjaMeHTa.

24. MyHuuunaneHas yciyra npeaocTaBiisieTcsi OeCcIiaTHO.

25. MakcuManbHBIM CPOK 0KHMJIaHUS B OYEpEaM NP Mojlaye JOKYMEHTOB U IpH
MOJIYYEHUM pe3yJibTaTa IMPEeAOCTABICHUS MYHULMIAIBHONM YCIYI'M cocTaBiser 15
MUHYT.

26. MaxkcuManpHBIi CpPOK PETUCTpalldd 3asBJICHUS O MPEIOCTaBICHUU
MYHUIIMIATIBHON YCIYTHU:

1) npu HampaBlICHUM 3asBICHHUS W MPHJIATaeMbIX JOKYMEHTOB IOCPEICTBOM
OYTOBOTO OTIpaBICHUS WJIM B DOJEKTPOHHOM BHJe depe3 EauHblili mnopran
rOCYy/IapCTBEHHBIX M MYHULHMIAIBHBIX ycnyr (pynkuuit) (manee - Ilopranm), a Takxke
yepe3 MHOTOQYHKIIMOHAIbHBIEC EHTPHI - 3 (TpH) KaJIeHJApHBIX JIHS;

2) Tpu JTMYHOM OOpallleHUH 3asBUTEIS - B MPHUCYTCTBUU 3asBUTENS B JICHB
oOpalieHusi MaKCUMAaJIbHBIN CPOK HE JJOJIKEH MPEeBbIIATh 15 MUHYT.

TpeGoBaHMs K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISICTCS MyHHUIIUIIAJIbHAS yCIIyTa, K
3aJly OXKWJIaHUs, MECTaM JIJIsl 3aM0JIHEHUS 3aIPOCOB O MPEI0CTABICHUN
MYHUITATIAIBHON YCIyTH, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMH X 3alOJTHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTABIICHHS KaXKI0H MYHUIIUTTAIIBHOM
YCIIYTH, pa3MEIIeHHI0O U 0OPMIICHUIO BU3YaJTbHON, TEKCTOBON U MYJIBTUMEIUIHOM
uH(OpMaILIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHUCJIE K 00ECIIeUEHUIO
JTOCTYITHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C
3aKOHOAATeNILCTBOM Poccuiickon denepanuu 0 CONUAIBHON 3aIIMTE HHBAIUIOB

27. Nudopmamust o rpaduke (pexume) pabOThl YIOJIHOMOUYEHHOT'O OpraHa
pa3Menaercs npu BXOJE B 3/1aHUE, B KOTOPOM OHO OCYIIIECTBIISIET CBOIO JI€SITEIbHOCTD,
Ha BUJHOM MECTE.

31aHue, B KOTOPOM IMPEAOCTABISETCS MYHHUIIMNAIbHAS YCIyra, JAOJKHO OBIThH
000pyA0BaHO OTAEIHLHBIM BXOJIOM JIJII CBOOOIHOTO JJOCTYIA 3asBUTEJICH B TOMEIIICHHUE.

Bxon B 3maHme nomwkeH ObITH 00OpyAOBaH WHMOPMAIMOHHOW TaOIWYIKON
(BeIBECKOI1),  coaepxamieii ~ umHbopmamuioo 00  YIIOJIHOMOYEHHOM  Oprase,
OCYIIECTBIISIFOIIEM MPEAOCTABIICHNE MYHUIIMITAILHON YCIYTH, a TakkKe 000py/IOBaH
yIOOHOW JIECTHUIIEH C TOPYYHSIMHU, TaHAycaMH [JIsi  OeCHpemnsiTCTBEHHOTO
MIEePEIBIKCHUS TPaXKIaH.

28. MecTa mpenoCTaBiIeHUS MYHHIIUTAIBHOW YCIYTH OOOPYIYIOTCS C y4ETOM
TpeOOBaHWK JOCTYMHOCTH JUIsl WHBAJIHWJIOB B COOTBETCTBUHM C JICHCTBYIOIINM
3aKOHOAATENILCTBOM Poccuiickoit denepanuy 0 CONMAIbHOM 3alUTE WHBAJIUIOB, B TOM
qucliie 00eCIeUnBAOTCS

- ycnoBusl g OECTPENsSTCTBEHHOTO JOCTyMa K OOBEKTYy, Ha KOTOPOM
OpPraHW30BaHO TPEIOCTABICHUE YCIyr, K MeCTaM OTIbIXa W MPEAOCTaBIICMbIM

yciyram;



- BO3MOXHOCTb CaMOCTOSTEJILHOTO MEPEBUKEHUS IO TEPPUTOPUU OOBEKTA, Ha
KOTOPOM OPTraHHM30BaHO IMPEAOCTABICHUE YCIYT, BXOJa B TaKOW OOBEKT M BbIXOAA U3
HEro, IOCaJKH B TPAHCHOPTHOE CPEACTBO W BBICAAKA W3 HEro, B TOM YHUCIE C
HCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- COIIPOBOKJEHUE HWHBAJIUAOB, HMMEIOLUIUX CTOWKHE paccTpoiicTBa (YHKIHMH
3pEHHUsI U CAMOCTOSITENIBHOTO MEPEABUKEHUSA, U OKa3aHWE UM MOMOIIM Ha OOBbEKTEe, Ha
KOTOPOM OpPraHM30BaHO MPEIOCTABICHUE YCIIYT;

- HaJuIeKallee pasMenieHue o0OpyloBaHHMA U HOcUTeleld uHbopMmalu,
HEOOXOIUMBIX JJIsi oOecrieueHHs] OeCpPEensITCTBEHHOIO JOCTYIa UHBAJIUIOB K OOBEKTY
Y IIPEAOCTABIISIEMBIM yCIIyraM € YY€TOM OFPaHUYEHUN UX KU3HEAEATEIbHOCTH;

- ny0ivMpoBaHUE HEOOXOAMMOW JUJIi MHBAJIMJIOB 3BYKOBOM U 3pUTEIBHOU
uHboOpMalMK, a TaKXKe HaAMUCeH, 3HAKOB M HWHOM TEKCTOBOW W Tpaduyeckon
uH(OpMalMK 3HAKaMU, BBIMOJHEHHBIMU pelibeHO-TOueyHbIM T1IpudTOM bpaiins,
JIOIYCK CYpJIONIEPEBOIUMKA U TU(DIOCYPIOTIEPEBOTUNKA;

- IOITyCK Ha OOBEKT, HA KOTOPOM OPraHU30BaHO IMPEJIOCTaBICHUE YCIYT, COOAKHU-
NPOBOJAHHUKA MPU HAIWYMU JOKYMEHTA, MOATBEPKIAIOIIEIO €€ ClelruaIbHOoe 00yueHne
M BBIJABAEMOIO B IMOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIBLCTBOM Poccuiickou
denepaunu;

- OKa3zaHue pabOTHUKAMU OpraHa (YYpekICeHHs), MPEJOCTABIAIONIETO YCIYTH
HACEJICHHIO, MTOMOIIM MHBAJIUAAM B IIPEOJ0JICHUH O0apbepoB, MEUIAIONIUX MOJTYYEHUIO
MU yCIIYT HapaBHE C IPYTMMHU OpraHaMH.

29. IlomenieHus, B KOTOPBIX MPEAOCTABISACTCS MyHUIIUTIANBHAS YCIYTa, TOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM I[IpaBUJIaM M HOpPMaTUBaM, IpaBUIaM
no>kapHoi 6e30macHoCTH, Oe30macHocTH TpyAa. [lomenenus o00pyAyIOTCs cUCTEMaMu
KOHAMIIMOHUPOBAHUS (OXJaXICHUS M HarpeBaHus) M BEHTWIMPOBAHUS BO3]yXa,
CpEelICTBAMH ONOBEIICHUS O BO3HUKHOBEHHMM YpE3BbIYAMHOW cuTyanuu. Ha BugHOM
MECTE€ PAacIoJIAraloTCsl CXEMbl Pa3MEIIECHUS CPEJICTB IMOXKAPOTYUIEHUS W MyTeil
sBakyanuu Jrogeit.  [IpegycmarpuBaercst  o0opynoBaHWE — JOCTYIHOTO — MecCTa
00IIeCTBEHHOTO TTOJIb30BaHUs (Tyaler).

[Tomenienuss MO®OIL[ st paGoTel ¢ 3asgBUTEISIMA OOOPYAYIOTCS IJIECKTPOHHOM
CUCTEMOH ympaBieHUS OdYepeablo, KOTopas MpeACTaBIseT COOOM  KOMILJIEKC
MIPOrPAMMHO-ANNAPATHBIX CPEACTB, IMO3BOJSIOIIMX ONTUMHU3UPOBATh YIIPABICHUE
ouepensMu 3asButesneil. [IopsAIoK MCIONb30BaHUS 3JIEKTPOHHOM CUCTEMBI YIIPABJICHUS
MPEIyCMOTPEH  aJIMUHUCTPATUBHBIM  PEIJAMEHTOM  YTBEPXKICHHBIM  IPUKA30M
nupexkropa MOII,

30. TlpuemM JOKYMEHTOB B YIOJHOMOYEHHOM OpTaHE OCYIIECTBISETCS B
CHEUUAIBHO 000PYA0BAHHBIX MOMEIIEHUSAX UM OTBEACHHBIX JIJIsl 3TOTO KaOMHETaxX.

31. Tlomemenusi, mpenHa3HAYCHHBIE IS TIpHEMa 3asBUTENCH, O00OpYMYIOTCS
MH()OPMAITMOHHBIMU CTEHIAMH, COJICPKAIIMMH CBEICHHS, yKa3aHHbIE B MyHKTaxX 16-20
HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

Nudopmanimonnsie cTeHAbl pa3MENIaloTCsl HA BUJTHOM, TOCTYITHOM MECTE.

Odopmnenre nHPOPMAITMOHHBIX JTUCTOB OCYILIECTBIISICTCS YAOOHBIM ISl YTCHHUS
mpuprom — Times New Roman, dopmar nucrta A-4; TEKCT — HPONKCHBIE OYKBBI,
pazmepoM mpudTa Ne 16 — 0OBIUHBIN, HAMMEHOBaHWE — 3arjlaBHbIE OYKBBI, pa3MepoM
mpudTa No 16 — sxupHblid, nosist — 1 cM BKpyroByro. TekcTbl MaTepuanoB JOJKHBI ObITh



HameyaTaHbl 0e3 MCTIpaBlIeHHM, HanOoee BakHAs WH(OPMALUS BBIACIACTCS KUPHBIM
mpudtoM. Ilpu odopmiueHun HHPOPMAIMOHHBIX MaTE€pUaAlIOB B BUIE O00pa3LOB
3asiBJICHUI Ha IMOJYyYE€HHWE MYHHUIMIAIBHON YCIYrd, 0Opa3loB 3asiBICHUH, MEpedHeu
JOKYMEHTOB TPEOOBaHUS K pazMepy wpudTa u GopMary JIMCTa MOTYT OBbITh CHUKEHBI.

32. Tlomemienust ansi TpHeMa 3asBUTENEH  JIOJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM JJII TpaXkJaH YCIOBHSM M ONTUMAIBHBIM  YCIOBHSIM PabOTHI
TOIHKHOCTHBIX JIUI] YITOJTHOMOYEHHOTO OpraHa M JOJKHBI 00eCIIeUnBaTh:

- KoMpOpPTHOE  pPACHOJOKEHHE  3asiBUTENSl M JIOJDKHOCTHOIO  JIMIIA
YIOJTHOMOYEHHOTO OpraHa;

- BOBMOXKHOCTh M Y100CTBO 0(OpMIIEHUS 3asiBUTEIEM MHUCbMEHHOTO 00OpaIieHus;

- TeNIe(POHHYIO CBS3b;

- BO3MOXKHOCTh KOTIMPOBAHHUSI IOKYMEHTOB;

- JIOCTYNl K HOPMATHBHBIM TPABOBBIM aKTaM, PErYIHPYIOIIUM MPEIOCTaBICHUE
MYHUIIUTIATBHON yCIyTH;

- HAJTMYUE TMCbMEHHBIX MTPUHAIe)KHOCTEH 1 Oymaru popmara A4.

33. Jlns oXumaHWs 3asABUTEISIMH TpUEMa, 3alOJHEHHS HEOOXOIUMBIX IS
MOJy4YSHHS] MYHUIIUTIATBHONW YCIIYyTH TOKYMEHTOB OTBOJSTCS MECTa, 00OpYyIOBaHHBIC
CTYIBSIMH, CTOJIAaMU (CTOWKAMH) JUIs BO3MOXKHOCTH OQOPMJICHHS JIOKYMEHTOB,
o0ecneunBalOTCS pydKkaMu, ONaHKaMu JOKYMEHTOB. KoIM4ecTBO MeCT OXXKHIaHUS
oTpesieNsieTCsl UCXOo/s U3 (HaKTUYECKOW HArpy3Kd W BO3MOXKHOCTH UX Pa3MEHICHHS B
HIOMEUICHHH.

34. Ilpuem 3asBUTENEH NpU MNPEAOCTABICHUU MYHUIUNAIBHON ycIyru
OCYILECTBIISIETCSl COTJacHO TpaduKy (pexumy) pabOThl YIOJTHOMOYEHHOTO OpraHa:
€XKETHEBHO (C MOHEeIEIbHHKA 10 MATHUIY), KPOME BBIXOJHBIX U Mpa3qHUYHBIX JIHEH, B
Te4YeHue pabouero BpeMeHH.

35 PabGouee MecTO JOJDKHOCTHOTO JIMIIA  YIIOJTHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOIO0 32 IMPEJOCTABICHWE MYHULUNAIbHOM YyCIyru, JODKHO OBITh
00Opy/I0BaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYHOM K HH(pOPMalMOHHBIM
pecypcaM yHoJHOMOYEHHOT'O OpraHa.

Kabunersl mnpuema mnodydaTtenell MYyHMLIMNAIbHBIX YCIYT JOJDKHBI OBITh
OCHalleHbl HMH()OPMALMOHHBIMU TaOJMYKaMHu (BBIBECKAMH) C YKa3aHHEM HoOMepa
KaOuHeTa.

CrienuanucTel, OCYIIECTBISIIONINE PUEM MOIydaTreiaeil MyHUIUIAIbHbIX YCIYT,
o0ecneunBalOTCs  JIMYHBIMU ~ HarpyAHBIMU ~ HMJICHTU(QUKALMOHHBIMU  KapTOYKaMHU
(Oo¥imxamMu) 1 (MIIM) HACTOHHBIMU TAOTHYKAMHU.

36. TpeGoBanus K 00eCTIEUEHUIO TOCTYIMHOCTH MPEAOCTABICHUS MYHUIIUTIATEHOM
YCIyTU AJI1 UHBAJIHUOB.

YTHOTHOMOYEHHBIM OpPraHOM, MPEAOCTABISIIOMUM MYHUIUOAIBHYIO YCIYTY,
o0ecrneunBaeTcsi CO3/1aHNe MHBAIM/IAM CIIEIYIOIIUX YCIOBUM JJOCTYMHOCTH:

a) BO3MOXXHOCTH O€CIPENSITCTBEHHOTO BXOJa B MOMELICHHUS YHOJIHOMOYEHHOTO
OpraHa u BbIXO0Jla U3 HUX;

0) BO3MOXHOCTh  CAMOCTOATEIBHOTO  TEPEABMKECHHS B  IOMEHICHHUAX
YIIOJTHOMOUYEHHOTO OpraHa B LIEJSX JOCTyINa K MECTYy NMPEAOCTaBICHUS YCIYTH, B TOM
YHUclIe C MOMOLIbI0 PaOOTHUKOB YIOJIHOMOUYEHHOTO OpraHa, MperIoCTaBISIONIETO



MYHULIUMAIBHYIO YCIYTY, ACCUCTUBHBIX M BCIOMOTATEIbHBIX TEXHOJIOTHH, a TaKkKe
CMEHHOT'0 Kpecia-KOJSICKH;

B) BO3MOXHOCTb MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO IMEpe.
BXOJIOM B YIIOJIHOMOYEHHBIN OpTaH, B TOM YHCJIE€ C UCIIOIB30BAHUEM KPECIIa-KOJISICKU H,
pU HEOOXOAUMOCTH, C MIOMOIILI0 PAOOTHUKOB YIIOJTHOMOYEHHOTO OpraHa;

I') CONPOBOXJICHHE HWHBAIMJIOB, WMEIOIIUX CTOMKHE paccTpocTBa (GyHKIIMHU
3pEHHS] U CaMOCTOSATEIIBHOTO TIEPEABMIKEHUS, U OKAa3aHUSI UM MOMOIIHU B TTOMEIIEHUSIX
YIOJIHOMOYEHHOTO OPraHa;

1) COJICUCTBUE MHBAIUY MIPU BXOJI€ B MOMEIICHUE YIOJIHOMOYEHHOTO OpraHa U
BbIXOJIE M3 Hero, WHGOPMUPOBAHWE WHBAIUIA O JIOCTYMHBIX MaplipyTax
00I11IeCTBEHHOTO TPAHCIIOPTA;

€) HaIexkallee pasMelnieHue HocuTenell uHdopMaluu, HEOOXOIUMOW s
obecrnieueHus: OECIPENITCTBEHHOTO JO0CTYINAa WHBAIMAOB K MYHUIIUMIIAIILHOW yCIIyre, C
y4€TOM OTpaHUYEHUM WX IKU3HEACSATEIbHOCTH, B TOM YHCIE JAyOJIUpOBaHUE
HEOOXOAUMOM JJIsl TIOJYYCHUST YCIIYTH 3BYKOBOW M 3pUTENIbHOM MHGPOPMAIIUU, a TaKXKe
HAJIMCeH, 3HAKOB W WMHOM TEKCTOBOM M rpaduueckoil uHOOpMAIUM 3HAKAMU,
BBITIOJIHCHHBIMU pelbe(pHO-TOuedHbIM mpudTOM bpaiins um Ha KOHTpacTHOM (QoOHE;
JOTYCK CYypJIONIEPEBOTIMKA U TU(PIOCYPAOTIEPEBOTUMKA;

) oOecrieueHre JO0IMycKa B MOMEIIEHUE YIOJHOMOYEHHOTO OpraHa, B KOTOPOM
PEIOCTARISIETCS. MYHUIMIAIBHOW  ycliyra, COOaKU-TIPOBOJHUKA TMPU  HAIUYUU
JIOKyMEHTA, MOATBEPKAAIONIET0 ee CleluaibHoe o0ydeHre, BhIJaHHOTO 1Mo (opMe U B
MOPSI/IKE, YTBEPXKICHHBIX TMPHUKa3oM MMHHUCTEPCTBA TPyJa U COLMAIBHOM 3aIUThI
Poccuiickoit @enepanyu ot 22 utonst 2015 r. Ne 386H;

3) OKa3aHHE pAOOTHUKAMH YIIOJHOMOYEHHOTO OpraHa WHOM HEOOXOIUMOMU
WHBAJIMJIaM TIOMOIIA B TIPEOJOJEHUN OaphepoB, MEIIAIONIUX IMOJTYUYSHHI0 UMH YCIYT
HapaBHE C JIPYTUMH JIUIIAMHU.

[Toka3zaTenu JOCTYIHOCTH U Ka4€CTBA MYHULIMIIAIBHOU YCIIYT'U

37. OCHOBHBIMHU TIOKa3aTEJISIMU JOCTYIMHOCTH W KadecTBAa MYHHUIUIIAJIHHOM
YCIYTH SIBIISIFOTCSL:

- KOJIMYECTBO B3aUMOJCHUCTBUM 3asBUTENA C JOJDKHOCTHBIMHU JIMLIAMU IIPU
[PEIOCTABICHUH MYHULMIAIBHOW YCIYI'M U HX MPOAOJDKMTENBHOCTh. B mpouecce
MpPEAOCTaBICHUS MYHULMIAIBHOM yCIyrM 3asBUTENb BIpaBe oOpamarbcs B
YVIOJHOMOYEHHBI OpraH MO0 Mepe HEeOOXOIWMOCTH, B TOM 4YHCJE 3a TMOJy4YeHHUEM
uH(MOPMAIH O X0JIe TPETOCTABICHUS MYHUITUTIAIBHON YCITYTH;

- BO3MOXHOCTb MOJIa4M 3ampoca 3asBUTENS O NPEAOCTABICHUN MYHHUHUIIAIBHON
YCIAYTH ¥ BBIIAYM 3asBUTEISAM JOKYMEHTOB IO pE3yJbTaraM IpPEIOCTABICHUS
MYHHULMIIAIBHON ycinyru B MODI];

- BO3MOJKHOCTh JTMOO HEBO3MOXKHOCTH TOJYYCHHUS MYHUIIUTIATHHOW YCIYTH B
1r000M TEPPUTOPHUAITIBHOM MOoApa3IeICHUN oprasa, MPEIOCTABIISIFOLIETO
MYHULIUNAIBHYIO YCIIYTY, 10 BBIOOPY 3asiBUTEISI (SKCTEPPUTOPUATIbHBINA MIPUHIIN);

- BO3MOXHOCTh  IMOJy4YeHHs HUHpOpMaMu O XOJA€  MPEeJOCTaBICHUS
MYHULUNAIBHON YCIYTH, B TOM YHCJIE C HUCIOJIb30BaHUEM O(DUIIMATBLHOTO MHTEPHET-
caite aAMUHUCTpalUnH, ENMHOTO mnoprana u PernoHampHOro noprana;



- YCTaHOBJICHME JIOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEJAOCTABICHUE
MYHHULUIIAJIBHON yCIIYTH;

- YCTaHOBJIEHUE W COONIOJieHue TpeOOBaHUN K TMOMEIICHUSIM, B KOTOPBIX
MIPENOCTABIAETCA YCIYTa;

- YCTAHOBJICHUE U COOJIIOICHUE CPOKa MPEAOCTABICHUSI MYHULIMITAIbHON YCIIYTH,
B TOM YHCJIE CPOKa OXKHJIAHUSI B OUEpPEIM NPHU MOAAYE 3asBICHUS U NPU MOJTYYEHUH
pe3yJibTaTa Mpe10CTaBICHNUS MYHUIUIIATIbHON YCIIYTH;

- KOJMYECTBO 3asBJICHUH, MPUHATHIX C HCIOJIb30BaHUEM HHGOPMAIMOHHO-
TEJIEKOMMYHMKAMOHHOM ceTh OOILIero moJb30BaHMUs, B TOM YHCIE MOCPEICTBOM
Ennnoro moprana u PernoHanbHOr0O nopraia.

38. Ilpu mpenocTraBieHUM MYHULIHMNAIBHON YCIYTH MO SKCTEPPUTOPUATILHOMY
NPUHIUITY 3asBUTEIN (MPEICTABUTEIN 3asBUTENSI) MMEIOT IMPaBO Ha oOpalieHue B
mo6oit M®I] BHe 3aBUCHMOCTM OT MECTa PErucTpaluuy 3asBUTENs (MPEeACTaBUTENS
3asBUTEJISI) TIO0 MECTY JKHUTEJIICTBA, MECTa HaXOXKJACHUS OOBEKTa HEJBIXHUMOCTH B
COOTBETCTBUM C JACHCTBUEM DKCTEPPUTOPUAIIBLHOTO MPUHITUIIA.

IIpenocraBieHre MyHUIIMTIAIIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY HNPUHILIUITY
oOecreynBaeTcsl Mpu JMYHOM OOpalieHUu 3asBUTENs (MPEICTaBUTENS 3asiBUTEINSI) 1O
MeCTy TIpeObIBaHUS 3asBUTENs (mpeacraButens 3asBurtenss) B M®I] ¢ 3asBieHuem o
PEOCTABICHUY MYHUIIUTIATBHON YCITYTH.

39. BzaumoseiicTBue 3asiBUTENS (€0 MPEJACTABUTENIS) C JOJDKHOCTHBIMU JIUIIAMHU
M®II, ynoiHOMOYEHHOr0 OpraHa IpU MPEJOCTABICHUH MYHHIUIIAJBbHONW  YCIYTH
OCYLIECTBIIIETCS JIBa pa3za - npu mnpenacraBieHud B M®ILl, ynolHOMOYEHHBIN OpraH
3asiBJICHHUS] CO BCEMU HEOOXOIUMBIMHU JIOKYMEHTaMU I MOJyYEeHUS MYHUIIUMATIbHON
YCIYTM W TIpU TOJIYyYEHHHM pe3ysibTaTa MPENOCTaBICHUS MYHHUIIMIAIBHOW YCIYrd
3asBUTEJIEM  HEMOCPEACTBEHHO. [IpOMOIKUTENBHOCTh OJHOIO  B3aUMOIECHCTBUS
3a8BUTENISI € JOJDKHOCTHBIM — JunoMm MOI[, yrnoJgHOMOYEHHOTO oOpraHa mOpu
PEOCTABIICHUA MYHUIUMIIAJIBHON YCIyrd He mnpeBblmaeT 15 muHyT. B ciydae
HaIlpaBJICHU 3asIBJICHUS TOCPEACTBOM ENMHOrO moprasia B3auMOAECICTBUE 3asIBUTENS C
JTOJKHOCTHBIMM Jiniamu M®LI, yrmoJtHOMOYEHHOr0 OpraHa OCYIIECTBISETCA JBa pa3a -
npu npeactaBieHnn B MOIL[, ymoaHOMOYEHHBIM OpraH BCEX HEOOXOIUMBIX
JOKYMEHTOB ISl MTOJIYYE€HUs MYHULMNAIBHOW YCIYTH W IPU MOJYYECHHH DPE3yJIbTaTa
MPEIOCTABICHNU  MYHUUUNAIBHOM  yCIYyTHM  3asBUTEIEM  HENOCPEACTBEHHO.
[IpogoIKUTENBHOCT OJHOIO B3aWUMOJECHCTBUSL 3asBUTENS] C JOJDKHOCTHBIM JIUIIOM
M®I], yrnoJHOMOYEHHOTO OpraHa IMpH MNPEIOCTABICHUA MYHULUIIAIBHOM YCIYIM HE
MpeBBIMIAET |5 MUHYT.

3asgBUTENSAIM 00ECIEYMBAETCS BO3MOXHOCTH OLIEHUThH JTIOCTYIMHOCTh M KadyeCTBO
MYHUIMIIAIBHON ycinyru Ha Equnom noprane.

40. JIns momydeHHs] MyHUITUTAIBHOW YCIYTH 3asiBUTENbh BIIPaBE OOPATUTHCS B
MO®II B coorBercTBUU cO cTathber 15.1 PenepanbHoro 3akona ot 27 urona 2010 roga
Ne 210-®3 «OO0 opraHuzanuy NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUMAIbHBIX
yCayr» MOyTEM NOAAYM KOMILIEKCHOIO 3alpoca O MPEJOCTABICHUM HECKOJIbKUX
rOCYJApCTBEHHBIX U (WJIM) MYHUIIMIATBHBIX YCIYT».

41. MHWubie TpeOoOBaHMUS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTHU
MPEJOCTABICHUS MYHUIMIAIBHOW YCIYrd B MHOTO(PYHKIHMOHAJIBHBIX LEHTPAX,
OCOOCHHOCTU TMPEAOCTABICHUS MYHULMUNAIBHOM YCIYTM MO SKCTEPPUTOPUATIBLHOMY



npuHuuny (B cly4dae, €CIM MYHUIUNAJIbHAs ycliyra MPeAoCTaBiIseTCs IO
AKCTEPPUTOPUATILHOMY MPUHIIUIY) U OCOOCHHOCTU MPEIOCTABICHUS MYHUIMIIATBHOM
YCJIYTH B 3JIEKTPOHHOH (hopme.

42. Jlns moyiydeHUsT MYHULUMAIBHOM YCIyTd 3asBUTENSAM MPEIOCTaBIISCTCS
BO3MOKHOCTh MPEJICTABUThH 3asBIICHUE O MPEJAOCTABICHUU MYHUIIUNAIBHOU YCIYTU U
JIOKYMEHTHI (CoAepKallluecsi B HUX CBEJEHHUS), HEOOXOJIUMBIC IJis MPEeqOCTaBICHUS
MYHULIUTTAIBHOW YCIYTH, B TOM YUCIIEe B JOPME JIEKTPOHHOTO TOKYMEHTA:

- B YIIOJTHOMOYEHHBIN OpraH;

- yepe3 M®DI] B yI1IoJJTHOMOYEHHBIN Opras;

- TIOCPEJICTBOM  MCIOJIB30BaHUS  HUHGPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, BKJIIOYAs MCIOJIb30BaHUE, C NMPUMEHEHUEM DJIEKTPOHHOW MOJAMHUCH, BU]
KOTOPOW JIOJDKEH COOTBETCTBOBATH TPEOOBAHUSAM, YCTaHOBIEHHbIM «lIpaBuiiamu
UCIIOJIb30BaHUSl  YCUJICHHOW KBaJU(DUIIMPOBAHHOM DJIEKTPOHHOM TOJAMHCH  TPHU
oOpailieHun 3a TIOJYYEHHEM TOCYJApPCTBEHHBIX W MYHUIMOAIBHBIX  YCIYT»,
YTBEPKAEHHbIX TmocTaHoBieHUueM IIpaBurenbcTBa Poccuiickoit Pepepanuu ot 25
aBrycra 2012 roma No 852 «OO0 yrtBepxkaenun [IpaBuin ucnonb30BaHUsS YCUICHHOM
KBATM(UIIMPOBAHHOM DJICKTPOHHOW TMOJNMUCH TIPU OOpAaIICHHH 3a TMOJIy4YeHUEM
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT MU O BHECEHHMHU u3MeHeHHs B [IpaBuia
pa3pabOTKM © YTBEPKJACHUS aJIMHHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIyr» U moctaHoBieHueM [IpaButensctBa Poccuiickoit denepanun
oT 25 utoHs 2012 roma Ne 634 «O Buaax 3JIE€KTPOHHOM MOANHMCH, HCIIOJIb30BAHUE
KOTOPBIX JIOMyCKaeTcs TNpu OOpalleHHMH 3a [OJyYeHHEM TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» (Jajee — AIEKTPOHHAs MOIHUCH).

3asiBICHMS] U JOKYMEHTBI, HEOOXOUMBIE JUIsl TTPEIOCTABICHUS MYHUIIUIIATEHOM
yCIyTH, TPEAOCTaBisieMble B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB, IOJITUCHIBAIOTCS B
COOTBETCTBHUHM ¢ TpeboBaHusaMH ctateit 21.1 u 21.2 denepanbHOro 3aKoHa OT 27 HIOJSA
2010 roma Ne 210-®3 «OO06 opraHuzalnuyd MPEAOCTABICHUS TOCYIApCTBEHHBIX WU
MYHUIIMTIATBbHBIX ycayr» U @enepanbHoro 3akoHa ot 6 ampens 2011 roma No 63-D3
«O0 37EeKTPOHHOU MOJIITUCH.

B cnydae mampaBiieHHMs 3asBJICHUN M JOKYMEHTOB B JJICKTPOHHOH (opme ¢
ucnoiab3oBaHueM EnuHoro u PernoHanbHOro mnopraina, 3asBICHUE W JIOKYMEHTBI
JOJKHBI OBITh TIOJMMCAHBI YCUJIEHHOW KBaTU(DUIIMPOBAHHOMN JIEKTPOHHOUN TOJIHUCHIO,
KOTOpbIE JIOMYCKAIOTCS K HCIOJB30BAaHUIO TIpH OOpaIieHud 3a MOJy4eHHUEeM
MYHHULUITAIBHON YCIIyI'H, OKa3bIBAEMOU c IIPUMEHEHUEM YCHIIECHHOU
KBUTU(DUITUPOBAHHONW DJIEKTPOHHOM TIOAMHUCH, W ONPENETSIOTCS Ha OCHOBAaHUU
YTBEPKIAEMOW  OpPraHoM, MPEJOCTaBIAIONIUM  MYHULMOAIBHYI  YCIYry, MO
cornmacoBannio ¢ @DexepanbHON ciy)x00i Oe3zomacHoctn Poccuiickoit denepanum
Mozaenu yrpo3 Oe3omacHocTH wHGOpManuu B MHGOPMAIMOHHOW  CHUCTEME,
MCIIOJIb3YeMOM B IEJISX TpreMa oOpalieHui 3a MoJydYeHUEM MYHUIIUIIAIBHON YCIyTH U
(w1K) mpeaoCcTaBICHUS TAKOW yCIIYTH.

43. 3agBuTensaM 00ECIeYMBACTCS BO3MOXKHOCTH TOJNYYCHUS HHGOPMAIUA O
MPEIOCTABISIEMON MYHUIIMNIATIBbHOU yciryre Ha EnunoM n PernonansHoM noprarie.

JIns mostyyeHust JOCTyna K BO3MOXKHOCTAM ExaumHoro m PermonaneHOro mnopraina
HeoOxoauMo BbIOpaTh cyObeKkT Poccuiickoit ®denepanuu, U MOCi€ OTKPBITUSI CIIHACKA
TEPPUTOPUATIBHBIX (e/lepaIbHbIX OPraHOB HCIOJHUTEIBHOW BIIACTH B 3TOM CYOBEKTE



Poccuiickoit ®denepanuu, OpraHoB HCIOJTHUTENBHONW BIacTH cyObekTa Poccuiickoi
denepalun U OpraHOB  MECTHOTO  CAMOYIIPaBJICHHsS] BbIOpaTh HAMMEHOBAHHE
aIMUHUCTPALIUM C TIEPEYHEM OKAa3bIBAEMbBIX MYHUIIMIMAIBHBIX YCIYT U HMH(popMaiueit
10 KaXKJIOU yCIIyTe.

B kaprouke KaxaoW YCIYrd COJEPKUTCS OIUCAHWE YCIYrd, MOoApoOHas
nHpopManus 0 mopsAJKe U crocobax oOpaleHus 3a yCIyroi, nepeyeHb JOKYMEHTOB,
HEOOXOUMBIX JJIsSl TOJIYYEHUsT YCIYyTH, HH(OpPMAIIUsI O CPOKaX €€ UCIIOJTHEHUS, a TAKKE
OslaHku 3asiBiIeHUM U (HOpM, KOTOpbIE HEOOXOIMMO 3amlOJHUTH sl OOpalieHus 3a
YCIIyTOM.

[logaua 3asiBUTENIeM 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUSI MYHUIIMIIAJILHONW YCJIYTH, W MPUEM TaKUX 3alpoCcoB M JIOKYMEHTOB
OCYLIECTBIIIETCS B CAEAYIOLIEM MOPSIKE:

- TIoJjaya 3amnpoca Ha NPeAOCTABICHUE MYHUIMNAIBHOW YCIYTH B 3JIEKTPOHHOM
BUJIC 3asABUTENIEM OCYIIECTBISETCS uepe3 JIMYHbIA KabuHeT Ha EnuHoMm u
PernonansHom noprarse;

- 1 opopMIICHHsT JTOKYMEHTOB TOCpEACTBOM ceTu «VHTepHeT» 3asBUTEIIO
HEO0OXO0AMMO TIPOUTH MpoLeIypy aBTopu3anuu Ha EnuHoM u PerrnonanbHOM mopTrasie;

- JUIS  aBTOpU3AIlMU 3asBUTENI0 HEOOXOJMMO BBECTH CTPaxOBOW HOMED
WHIMBUIYaJILHOTO JIMIIEBOTO CYETa 3aCTPAaxXOBAHHOIO JIMIIA, BBIAHHBIA [IeHCHMOHHBIM
dongom Poccuiickoit ®denepanun (rocyJapCTBEHHBIM YUPEKJICHHEM) 1O  00JIacTH
(CHMJIC), u napoib, NOJYYEHHBIN mociie peructpaunu Ha Enunom u PermonansHOM
opTale;

- 3asBUTENb, BHIOpPAB MYHUIIUMAIBHYIO YCIYry, TOTOBUT MakKeT JOKYMEHTOB
(koMM B JIEKTPOHHOM BHJIE), HEOOXOAMMBIX ISl €€ MPEeIOCTaBICHUS, U HAIPAaBIISET
UX BMECTE C 3asBICHHEM 4Yepe3 JUYHBbIA KaOWHEeT 3asBuTeNsl Ha EnuHoM w
PernonansHom noprarie;

- 3asBJICHUE BMECTE€ C DJEKTPOHHBIMU KONUSMH JOKYMEHTOB NIONAaJacT B
UH(POPMAIIMOHHYIO CHUCTEMY YIOJHOMOYEHHOTO OpraHa, OKa3bIBAIOIIEr0 BHIOPAHHYIO
3asIBUTENIEM YCIYTy, KOTOopasi oOecrieunBaeT MpUeM 3alpoCcoB, OOpallieHuH, 3asiBICHHMA
U MHBIX TOKYMEHTOB (CBeAEHUI), nocTynuBmux ¢ EnuHoro u PernonaneHoro noprana
1 (WIM) Yyepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOICHCTBHUS.

44, Jlns  3asgBUTENIEM  00eclnedyrBaeTCcsi BO3MOXXHOCTh  OCYIIECTBIATH €
HCNOJIb30BaHMEM ENMHOro m PermoHasbHOrO moprana MOJIyYEHHE CBEICHUM O XOJe
BBINIOJIHEHUS 3aIIPOCa O MPEAOCTABICHUN MYHUIIMIIAIBHON YCIIyTH.

CBeneHuss 0 XO0lle M pe3yJbTaTe€ BBINOJHEHHS 3alpoca O MPEeAOCTABICHUU
MYHULIUMAIBHON YCIYTM B 3JEKTPOHHOM BHJE 3asABUTENIO IMPEICTABIAIOTCS B BHJIE
YBEJIOMJICHHUS B JIMUHOM KaOuHeTe 3asiButesist Ha EquHom u PernonansHom nopraie.

45. Ilpm HampaBiaeHUU 3asiBICHUS U JOKYMEHTOB (COIEpKalluXcsi B HUX
cBeZieHu) B hOpMe DIIEKTPOHHBIX IOKYMEHTOB B MOPSIIKE, TPETYCMOTPEHHOM ITYHKTOM
42 HaACTOSIETO AaJIMHHHCTPATUBHOTO perjaMeHTa, O00ECIeYynBaeTCs BO3MOXXHOCTH
HaIpaBJICHUs] 3asBUTENII0 COOOILEHHUS B JJICKTPOHHOM BHJI€, MOJATBEPKIAIOIIETO HX
MIPUEM U PETUCTPALIHIO.

46. MO®I[ npu oOpameHun 3asBUTENS (MPEACTABUTENS 3asiBUTENS) 3a
MPEJOCTABICHUEM MYHUIMNAIBHON YCIYyTH OCYIIECTBISIOT CO3JIaHUE 3JIEKTPOHHBIX
00pa3oB 3asBICHUS U JOKYMEHTOB, MPEJCTABISIEMbIX 3asiBUTENEM (MpPECTaBUTEIEM



3asiBUTENSI) M HEOOXOJUMBIX [UIsl NPEAOCTAaBICHUS MYHULUIAIBHOM yCIyru B
COOTBETCTBUM C AJMUHHMCTPATUBHBIM PETJIAMEHTOM MPENOCTABICHHUS MYHULIUIIAIBHON
YCIYTH, U UX 3aBEPEHUE C LIEJIbIO HAIIPABICHUS YIIOJHOMOYEHHBIN OpPraH i NPUHATUSA
peLIEeHUs O IIPEIOCTAaBICHUN MYHULIUIIAIbHON YCIYTH.

[Ipu oOpamennu B MOL] MmyHununanzpHas yciiyra NpeJoCTaBIsSIETCS C y4E€TOM
IIPUHIUIIA JKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEIb BIIPaBE
BbIOpaTh s oOpaimieHuss 3a mnosydeHuem ycnyru MOIl, pacnonoxeHHbld Ha
tepputopun KocTtpoMmckoil 00jacTu, HE3aBUCUMO OT MECTa €ro perucrpanuud Ha
tepputopun  Koctpomckoit  o0nacTu, MecTa paclojioXKeHHsT Ha TEpPUTOPUU
Koctpomckoit 06:1actu 00bEKTOB HEJIBUKUMOCTH.

Pasznen 3. CocTaB, mocnenoBaTeIbHOCTh U CPOKH BBIMIOJIHEHUS! A IMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAKY X BBIIIOJIHEHUS, B TOM YHCIIE€ OCOOEHHOCTH
BBIMIOJTHEHHUSI aIMUHUCTPATUBHBIX MIPOLIEIYP B DJIEKTPOHHOU (popme

47. TlpenocraBiieHME MYHUIMIAIBHON YCIYTH BKJIIOYAaeT B ceOs CISAYIOIINE
aMUHUCTPATUBHBIC TPOIICTYPHI:

- IPUEM U PETUCTPALIUS 3asBICHUS;

- pacCCMOTpEHUE 3asIBICHMS 1 HApaBJIeHUE HA UCTIOJIHEHUE;

- WUCIOJIHEHUE 3asBJIICHMSI, HAIpaBJICHUE YBEIOMJICHHMS O TMPOJIJIEHUU CpPOKa
UCIIOJTHEHUS 3ampoca.

[TocnenoBaTenbHOCTD NEUCTBUN TOJKHOCTHBIX JIUIL IIPU MPETOCTABICHUH
MYHUITUTAIBHON YCIIYTH

[Tpuem u peructpanms 3amnpoca

48. OcHoBaHMeM ISl Hauyaja BBIMOJHEHUS AJMUHUCTPATUBHOW MPOIIEIYpPbI
ABJISIETCS TPEAOCTABICHUE 3asABUTEIEM JOKYMEHTOB, YKa3aHHBIX B NYHKTe 2.6
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA B YIOJHOMOYEHHBII OpraH NpH JIUYHOM
oOpaleHnu, TOYTOBBIM OTIIPaBICHUEM, B 3JIEKTPOHHOU (GopMe 1Mo MHPOPMAIMOHHBIM
crucTemMaM OOIIETo MoJab30BaHus uin yepe3 M®II,

49. Tlpu MoCTyMIICHNUU 3asBICHUS U MPUJIAraeMbIX K HEMY JOKyMeHTOB B M®I],
MOCJICTHUN HE TO3/HEE JHs, CIENYIONIETO 3a JHEM WX MOCTYIUICHUsS, 00ecreunBacT
nepeavy 3asBJICHUS U PUJIaraeMbIX K HEMY IOKYMEHTOB B YIIOJITHOMOYEHHBIN OpraH.

50. OTBEeTCTBEHHBIM 3a WCIIOJIHCHHE aJMHUHHCTPATUBHOW MPOIEHYPHI SBISCTCS
COTPYJAHUK, OTBETCTBEHHBIN 3a MPUEM M PETrUCTPALUIO BXOASUUX (IIOCTYHAOIINX)
JIOKYMEHTOB, B TOM YHUCJI€ B SJIEKTPOHHOM BHJIE.

51. Ilpu mnoCTymjieHHM 3asiBICHUS] MPU JIMYHOM OOpaAlIEHUU, COTPYIHHK,
OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB [Ji1 OKa3aHWUs MYHMIIUNAIBHOM YCIYTH,
BBITIOJIHSIET CAEAYIONIUE JEeHCTBHUS:

-YCTaHABJIMBAET JIMYHOCTH 3asiBUTENSI WM YINOJIHOMOYEHHOTO MPEICTABUTEIS
3asIBUTEJIL COTJIACHO MPEACTABICHHBIM JOKYMEHTAM, YJIOCTOBEPSIONIUM JUYHOCTh W
MOJITHOMOYHS 3asIBUTEIS;

-IPOBEPSET MOJHOTY 3aMOIHEHUS 0053aTEIbHBIX PEKBU3UTOB;



-IIPUHUMAET WIK OTKA3bIBAET 3asIBUTEIIO B MPUEME JIOKYMEHTOB IO MPUYMHAM,
M3JI0KEHHBIM B MMYHKTE 2.7 HACTOAIIETO aAMUHUCTPATUBHOTO pPErJIaMeHTa;

- PpETUCTpUpPYET 3asBJICHUE B MOPSAJKE MpPUEMa M PETUCTPALUU BXOJSIICH
KOPPECIIOHICHITUY;

- HaMpaBJISIET 3asIBJICHUE HA pPACCMOTPEHHUE.

52. Ilpum mocrymieHurd 3ampoca Ha OyMaXHOM HOCHUTEJIE TMOYTOBBIM
OTMpABJICHUEM, COTPYIHHUK, OTBETCTBEHHBIH 3a MPUEM M PETUCTPALMIO BXOASIIUX
(mocTymaronux) 10KyMEHTOB, BBITIOJHSET CICAYIOMINE ICHCTBUS:

- MPUHUMAET 3a1poc;

- PpErucTpupyeT 3asBJICHHUE B TMOPSAJKE MpPUEMa M PETUCTPALUU BXOJSIICH
KOPPECTIOH/ICHITUY;

- HaTpaBJISIET 3asIBJICHUE HA PACCMOTPEHHUE.

53. Ilpm moctymieHud 3ampoca B DJIEKTPOHHOM  BHJE, COTPY/IHUK,
OTBETCTBEHHBIM 3a MPHUEM M PETUCTPAIUI0 BXOASNIUX (MOCTYMAIOIINUX) JTOKYMEHTOB,
BBITIOJIHSIET CIICAYIOIIUE JCHCTBHUS:

- MPOBOJMT B TeueHue | pabodero AHS C MOMEHTa PETHCTPAIMH 3arpoca
Ipoleaypy TPOBEPKH  JEHCTBUTEIBHOCTH  KBaJU(UIIMPOBAHHOW  MOJIMUCH, C
UCITIOJIb30BAaHUEM KOTOPOMU TMOAMUCAHO 3asiBleHNE (TTAKEeT JIEKTPOHHBIX JIOKYMEHTOB) O
NPEJIOCTABICHUH  MYHUIMNAIBHOW  yCJIYTH, TPEAyCMAaTPHUBAIOIIYID  MPOBEPKY
COOJIO/ICHUST  YCIIOBUM, YyKa3aHHbIX B cTathe 11 DenepanbHoro 3akoHa «OO0
ANEKTPOHHOMN NOAUCHY;

- pacrieyaTbIBacT 3asBICHUE;

- PpETUCTpUPYET 3asBJICHUE B MOPSAJIKE IPUEMA M PETUCTPALUU BXOASIIEH
KOPPECTIOHICHIUU;

- IOATBEPXKAaeT (PaKT MOTyUEHHUs 3asBICHUS] OTBETHBIM COOOIIIEHUEM 3asBUTEIIIO
B DJICKTPOHHOI (popMe ¢ yKa3aHHEM JIaThl U PETUCTPALIMOHHOTO HOMEPA 3asBIICHUS;

- HAMpAaBJISIET 3asIBJICHUE HA paCCMOTPEHHUE.

54. B ciyvae ecnu B pe3ysbTare MpOBEPKU KBATU(DUITMPOBAHHOMN MOAMUCH OyIeT
BBISIBJICHO HECOOJIIO/ICHNE YCTAHOBIICEHHBIX YCJIOBHM MPU3HAHUS €€ JEHCTBUTEIBHOCTH,
YIIOJJTHOMOYEHHBIM OpraH B TEUCHUE TPEX JTHEWU CO JIHS 3aBEPILICHUS ITPOBEIACHUS TaKOU
MPOBEPKH MPUHUMAET pPEIIeHHe 00 OTKa3ze B MpHEME K PACCMOTPEHHUIO 3asBIICHUS U
HAIpaBISIET 3asBUTENIO YBEIOMJICHHE 00 ATOM B 3JEKTPOHHOU (opMe C yKa3aHHEM
MyHKTOB cTathu 11 ®DexepanpHoro 3akoHa «OO0 SJIEKTPOHHOU TMOIMUCHY», KOTOPHIE
MOCTYKUJIM OCHOBAHHMEM ISl MPUHITUS YKAa3aHHOTO pelieHus. Takoe yBeIOMJIEHUE
MOJMKUCHIBACTCA KBATU(UIIMPOBAHHON MOAMUCHI0 PYKOBOAMTENS YIIOJIHOMOYEHHOTO
OopraHa WIH YNOJHOMOYEHHOTO MM JOJKHOCTHOTO JIMIIA M HAIMpaBIISIETCS MO aJpecy
AJIIEKTPOHHON TMOYTHl 3asBHUTENs JHOO B €ro JHWYHBIN KaOwHET B deaepanbHOn
rOCy/IapCTBEHHON WMH(OpMAIMOHHON cucTeMe «ENMHBIN mopTan TOCyAapCTBEHHBIX U
MYHHUITUTTBHBIX YCIYT () YHKIIAN)».

55. Pe3ynapTaToM HCHOJIHEHUS aJIMUHUCTPATUBHOW MPOLIEAYPHl  SBISETCS
perucTpaiusi 3asBICHUS COTPYIAHHKOM, OTBETCTBEHHBIM 3a IMPUEM U PETUCTPALUIO
BXOJAMMX (MMOCTYMAIOMIKNX) TOKYMEHTOB.

56. @ukcammsi pe3yabTaTa BBIMOJTHCHUS ATMUHUCTPATHBHOW TPOIEIYPHI
OCYILIECTBJISIETCS] MMPOCTABJICHUEM B IIPABOM HIXKHEM YTIIIy JIMIEBOM CTOPOHBI MEPBOTO
JUCTa 3asiBJICHUS JaThl PErUCTpalMd U PETUCTPALIMOHHOTO HOMEpa 3ampoca, a TakkKe
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[IPOCTABJICHUEM JaTbl PETUCTPALlMM M PErUCTPALlMOHHOIO HOMEpa 3ampoca B
PErUCTPALIMOHHOM JKYypHaJe.

57. MakcuMallbHbIA CPOK BBIMOJHEHUS aIMUHUCTPATUBHOUN MPOLIETYPbI:

- [IpY JINYHOM NpUEME IpakJiaH - He Oosee 15 MUHYT;

- IIpA IIOCTYIUICHUMM 3asBJIIEHUA MW JOKYMEHTOB 110 1noure, MOII,
MH(OPMAIIMOHHONW CHUCTEME - HE TO3/HEe CleAylolero paboyero AHsS ¢ MOMEHTa
IIOCTYILJICHUS B YIIOJJHOMOYEHHBIN OPraH.

PaCCMOTpCHI/IC 3asBJICHUS U HAIIPABJICHHUC HA UCIIOJIHCHUC

58. OcHoBanweMm I Hadajga aJMHHHCTPATUBHON TIPOIEAYPHI SBIISICTCS
perHCTpaIus 3asBICHUS.

59. OTBEeTCTBEHHBIM 3a WCIIOJIHCHHE aJIMHHHCTPATUBHOW IMPOIECAYPHI SBISCTCS
COTPYJIHHUK, OTBETCTBCHHBIM 3a PACCMOTPCHHE 3asBIICHUS, KOTOPBIM HaKJIaJbIBaCT Ha
3asIBJICHHE PE3OJTFOIINIO, TTPEAMUCHIBAIOIIYIO HUCITOJIHUTEII0 OCYIIECTBUTH HCITOJIHCHHE
3asIBJICHMS, M HANpaBlIsIeT B YCTAHOBJIICHHOM ITOPSJIKE 3asBJIICHHEC OTBETCTBEHHOMY
WCIIOJIHUTEIIIO.

60. Pe3yiapTaTOM MCHOJHEHWS aJIMHHHCTPATUBHON TMPOILEIYPHl  SBIISCTCS
HAJIOXKCHUE Ha 3asBJIICHUH PE3O0JIFOIUH, MPETUCHIBAIOIICH UCITOJTHUTEII0 OCYIIECTBUTD
UCIIOJIHCHUE 3asIBIICHUS, M HANpaBJICHUE 3asBJICHUS Ha WCIOJHCHUE OTBETCTBEHHOMY
UCIIOJIHUTEIIIO.

@dukcanys  pe3yjabTara  BBIMOJIHEHUS  aIMUHUCTPATUBHOW  TIPOIEIYPHI
OCYIIECTBIISICTCS TIPOCTaBJICHUEM Ha CBOOOHOM YacTH BEPXHEH JICBOM YacTH JIMIICBOM
CTOPOHE IEPBOI0 JIUCTA 3aIIPOCa COOTBETCTBYIOIICH PE30JTIOLIHH.

61. MakcumaibHBIH CpPOK BBIMOJHCHUS aJIMHUHUCTPATUBHON TMPOICAYPHI: 2
pabouux JHs.

HcnosnHenue 3amnpoca, HanpaBJIeHUE YBEIOMIIEHUS O MPOJJIEHUH CPOKA UCTIOJIHEHUS
3ampoca

62.0cHoBaHMeM i1 Hayaia aaMUHUCTPATHUBHOM  MPOIEAYPHI  SBIACTCS
MOCTYIUICHUE 3asIBJICHUS C PE30JIIOIIMEN OTBETCTBEHHOMY HCIIOJIHUTEIIIO.

63. OTBETCTBEHHBII COTPYTHUK, OCYIIECTBIISIET CIEAYIOMNUE TEHCTBUS:

[lpy Hanuumu  OCHOBaHWM, VyKa3aHHBIX B TMyHKTe 23  HACTOSAIIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA!

- HWCIONHSET 3ampoc coriacHo TpebOoBanusm [lopsiaka, a  WMEHHO
MOATOTABIMBACT TPOEKT TIOCTAHOBICHUS AJIMUHUCTpAIMU TI0 (OpMEe COTIIACHO
npuwiokernto Ne 6 k Ilopsaky. B mocraHoBieHun AJMUHHUCTpAllUHA - PENICHUU 00
UCIIOJIb30BaHUU JOHHOTO TPYHTA - YKa3bIBAIOTCS CBEACHUS O MECTE IPOBEACHUS PadoT,
oO0beMax (TUTAHHPYEMBIX O00BEMax) M3BIEKAEMOrO0 JOHHOTO TPYyHTa, MECTO
CKJIaJIUPOBAHUS JIOHHBIX TPYHTOB (KaJacTPOBBI HOMEpP 3E€MEJIbHOTO y4acTKa), MECTO
(aKTUYECKOTO MCIOJIb30BAHUSI JIOHHOTO TPYHTa JUIsi OOECNEUYEHUs MYHHUIUIMAIbHBIX
HYX]1 (KaJacTpOBBIM HOMEP ydacTKa) WM HaUMEHOBaHUE (PU3HYECKOTO, IOPUIUUYECKOTO
JIU1A, OCYUIECTBIAIONIUX MTPOBEICHUE JHOYTTYOUTEIbHBIX U JPYTUX pabOT, CBSI3aHHBIX



C H3MEHEHUEM JIHa M OeperoB BOAHBIX OOBEKTOB, B HHTEpEcax KOTOPBIX Oyner
HCIIOJIb30BAaH JOHHBIN I'PYHT,

- B CJy4Yae HEBO3MOXXHOCTM HCIIOJHHUTH 3alpoC IO NPUYMHAM, YKa3aHHBIM B
MyHKTE 23 HACTOSIIEr0 aJMHUHUCTPATUBHOTO PErVIAMEHTA, TOTOBUT HA MM 3asiBUTENS
OTKa3 B MPEA0CTABIECHUN MYHUIIMNIATBHOU YCIYTH B (hopMe nrcbmMa AJIMUHUCTPALIUU.

ITocne mopmucanusa ['naBo aaMUHHUCTpALMU TOPOJACKOIO OKpyra ropox byu
MTOATOTOBJIEHHOIO JOKYMEHTAa — IOCTAHOBJIEHUS AJIMWHUCTPALUM, OTKAa3 NEpEeacTcs
YIIOJTHOMOYEHHOMY COTPYIHUKY ISl OTIPABKU (BpYUEHHS).

64. CoTpyiHHMK, OTBETCTBEHHBIH 3a OTIPaBKY KOPPECIOHJAEHIIUHU, OCYIIECTBIISIET
CIIEIYIOIME ICUCTBHUS:

- PETUCTPUPYET NMOCTYNUBIINE K OTIPABKE JTOKYMEHTBI B MOPSAJIKE PETUCTPALIMU
UCXOJAIIEH KOPPECTIOH ICHIINH;

- oTmpaBisieT (BpydaeT) JOKYMEHTBl 3asBUTEII0 WJIM TMepeaeT CrnocoOoM,
YKa3aHHBIM B 3aIlpOCE: JINYHO MOJ POCIHCH, IO IMOYTE 3aKa3HBIM MUCBMOM WM IO
MH(GOPMAIIMOHHBIM CHCTEMaM OOIIETO IMOJIb30BaHUs, B Cllydae HCIOJHEHUs 3ampoca B
AIEKTPOHHOM BHUJIE.

3asgBUTENb MONYYaeT PE3yJbTaT MYHUUMUNAIBHOW YCIYTM NpPHU NPEIbABICHUU
JNOKYMEHTA, YJOCTOBEPSIOIIETO €ro JUYHOCTh M JOBEPEHHOCTHM HA MPEACTaBUTEIS
3asBUTENs, O(OPMIIGHHOM B YCTAaHOBJIEGHHOM TOpsake (B ciyyae TOJyYEHHUs
JOKYMEHTOB YIIOJTHOMOYEHHBIM MPEICTABUTEIEM 3asIBUTEIISA).

65. PesynbraToM BBINIOJHEHUS AJMUHUCTPATHUBHON MPOUEAYPHl  SBISETCS
oTIpaBiieHuE (BbIJlaya) 3asBUTEIIO pe3yIbTaTa MyHUIIMITAIbHON YCIYTH.

Q@ukcaumss  pe3yJbTaTa  BBIIOJHEHUsS  aJIMUHUCTPATUBHOW  IPOLEAYPHI
OCYIIECTBIIIETCS B JKypHaJ€  PErUCTpallMd  HUCXOIAIIEHd  KOPPECIIOHIACHIUU
IIPOCTABIICHUEM PETUCTPALMOHHOIO HOMEpPA U JAThl UCXOAILIETr0 JOKYMEHTA U OTMETOK
00 OTIpaBKe, MOJyYEHUH TIOYTOBOTO YBEJOMIICHHSI 00 OTMpaBKe U (WJK) O MOITYYCHHH,
nub0 0 BO3BpaTe OTMPABICHHOTO OTBETA WM HEBO3MOXXHOCTH BPYUYEHHUS JOKYMEHTA
3asBUTENIO.

He mnosyuyeHHBIN 3asiBUTENEM JMYHO IOJ POCIKCH T'OTOBBIM K BbIJIAY€ OTBET,
BO3BpAILIEHHOE T[OYTOBOE OTIpAaBI€HUE, MO wHcTedeHur 60 paHEd co JHS €ro
PErucTpanuy WK IOJYYEHUs IOYTOBOI'O YBEIOMIJIEHUS O HEBO3MOKHOCTH JOCTaBKH,
IpUOOIIAETCS] K COOTBETCTBYIOIIEMY HOMEHKIATypHOMY JI€JIy apXHuBa U BbLAAETCS
3asgBUTEIO0 B TEUEHHUE 5 JIET MpU ero oOpallleHUH 3a pPe3yslbTaTOM MYHMIIUINAIbHOU
YCIIYTH.

66. MakcumanbHBIA CpPOK BBITIOJHEHUS AJMUHUCTPATUBHOW mpoueaypsl: 13
pabounx JHEH.

[lepeyenb aIMUHUCTPATUBHBIX NpOLENYp (ACUCTBUI) IPU IPEAOCTABICHUU
MYHHIUTIAIBHBIX YCIYT B DJIEKTPOHHOU opme

67. Ilpu HampaBICHUH 3asBIICHUS O MPEJIOCTABICHHN MYHUIIUIIAJIBHOW YCIYTH B
AJIEKTPOHHOM ¢dopMe 3asBuUTEdb (HOPMHUPYET 3asgBICHUE Ha MPEAOCTaBICHHUE
MYHUITUTIAIBHON yCIyrTH B (opMe SJIEKTPOHHOTO JOKYMEHTa W TOJMHUCHIBAET €ro
AJIEKTPOHHOM TOANHMCHI0O B COOTBETCTBUM C TpeOoBaHusmu oT 28 wuions 2014 rona
Ne 184-®3 «OO6 onexkTponHOW moammcw». [lpum HampaBiICHUM 3asBICHUS O



MPENIOCTAaBICHUM MYHHULHUIAJIBHON YCIYI'M B AJIEKTPOHHON (hopme 3asBUTENb BIPABE
OPUJIOKUTh K TAKOMY 3asBICHHUIO JOKYMEHTHI, HEOOXOAMMBIC IS TPEAOCTaBICHUS
MYHUILIUTIATBHON YCIYTH, KOTOpBIe (POPMUPYIOTCA U HAMPABISIOTCS B BUJE OTACIBHBIX
(aii;loB B COOTBETCTBUMU C TpeOOBaHUAMM 3aKOHOAATenbcTBa. [lpu HampaBieHuu
3asgBIIEHUS] M TPWIATaEMBIX K HEMY JIOKyMEHTOB B DJJEKTPOHHOW ¢opme
MpeACTaBUTENEM  3asBUTENS, JEHUCTBYIOIIMM Ha  OCHOBaHUU  JOBEPEHHOCTH,
JOBEPEHHOCTh JIOJDKHA OBITh MpeAcTaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTa,
MOJANMKUCAHHOTO  AJEKTPOHHOM TMOJMUCHIO  YIOJIHOMOYEHHOIO JIMIA, BBIJIABILIETO
(moamucaBIIero) J0BEPEHHOCTb.

68. IlpenocTaBieHre MyHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (hopMe BKIIOYAET
B ce0s cienyrone aIMUHUCTPATUBHbBIE TPOLIETYPHI:

1) npuem 3asBicHHS U JOKyMEHTOB (MH(pOpMAIMK), HEOOXOIUMBIX IS
NPe0CTABICHISI MYHUITUTIAIIBHON YCITYTH;

2) poBepKa JICHCTBUTEIBHOCTh YCHJICHHOW KBAIM(UIIUPOBAHHOMN DIICKTPOHHON
IOJIITUCH;

3) 00paboTka U TPEIBAPUTEIILHOC PACCMOTPEHUE JTOKYMEHTOB: (hOPMHUPOBAHKE
ANEKTPOHHBIX JOKYMEHTOB U (WJIM) DJIEKTPOHHBIX OOpa3oB 3asBICHUS, TOKYMEHTOB,
NPUHSATBIX OT 3asIBUTENS, KOMUI JTOKYMEHTOB JIMYHOTO TPOUCXOXKICHUS, TPUHATBIX OT
3asiBUTENs  (MIPEACTABUTENS 3asBUTENSI), 3aBEPEHUE DIIEKTPOHHOM TOJIMUCHIO B
YCTaHOBJIEHHOM TOPSJIKE;

4) IpUHSATHE PEUICHUS O MOATOTOBKE BHIITUCKH, YBEIOMIICHHUS;

5) HampaBiieHUE 3asBHTENIO YBEJOMIJICHUS O NpUEME 3asBJICHUS WM OTKa3a B
npreMe K pacCMOTPEHUIO 3asIBIICHUS;

6) hbopmupoBaHUe pe3yNbTaTa MPeIOCTaBICHHSI MyHUIIMIIAILHON YCITYTH;

7) HampaBIieHHE (BbIa4a) pe3yiibTaTa.

3asBUTENb BIPAaBE OTO3BAaTh CBOE 3asBJICHUE Ha JIIO0OH CTaAuM PaccCMOTpPEHUs,
COIJIACOBaHUS WM NOJATOTOBKU JOKYMEHTA.

[Topsitok OCyIIEeCTBICHUS B SJICKTPOHHON (hOpME, B TOM YHUCIIC C UCITOJIb30BAaHUEM
Enunoro moprajia rocy1apCTBEHHBIX M MYHHUITUIAIBHBIX YCAYT (QYHKIINN),
aIMAHHACTPATUBHBIX MPOIEAYP (IEeHCTBHIT) B COOTBETCTBHH C TIOJIOKEHUSIMH cTaThu 10
®denepanpHOro 3axkona ot 27 utoist 2010 roga Ne210-d3 «O6 opranuzanuu
IIPEAOCTABICHUS TOCY/IAPCTBEHHBIX U MYHHITUIIATBHBIX YCITYT»

69. Ilpuem u perucrpanus 3ampoca OCYIIECTBISIOTCS JOJDKHOCTHBIM JIUIIOM
YIIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a PETUCTPALIHIO.

[locie peructpanuu 3amnpoc HAMNPABISIETCS B YIOJHOMOYEHHBIM OpraH,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIIUTAIIBHOM YCITYTH.

YOJTHOMOYEHHBIN OpraH 00ecrneyruBaeT MPUeM JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABICHNUS  MYHUIIMNAILHOW  YCIyTM, M  PETUCTpalyio  3ampoca  0e3
HEOOXOJMMOCTH TIOBTOPHOTO TMPEACTABICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

B cirygae mocTymuieHus 3asBIICHHS W JOKYMEHTOB, YKa3aHHBIX B IyHKTax 16-20
HACTOSIIEr0  aJIMUHHUCTPATUBHOTO  pErJIaMeHTa, B  JJEKTpOHHOW  dopmMe ¢
nucnoib3oBaHueM EnuHoro u PernoHanbHOro mnoprajia, MOJAMUCAHHBIX YCHJICHHOMN



KBIU(DUIIUPOBAHHON 3JIEKTPOHHOM MOJIMMCHIO, JOJKHOCTHOE JIMLO, OTBEYAIOIIEe 3a
MPEIOCTABICHNE MYHUIIUNIATBHON YCIYTH:

- TIPOBEpSET ACHUCTBUTENBHOCTh YCHWJIEHHOW KBAIU(DUIIMPOBAHHON 3JIEKTPOHHOM
MOANUCHA C MCIOJIb30BAHUEM CPEACTB HMH(GOPMAIMOHHONW CHCTEMBI TOJOBHOTO
yIOCTOBEPAIONIETO0  IIEHTpa, KOTOpas BXOAUT B  COCTaB  HMHPPACTPYKTYPHI,
obecrnieunBaroel HHPOPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHUE JIEHCTBYIONINX
U CO3/1aBaeMbIX HHQPOPMAIIMOHHBIX CHUCTEM, HCIOJb3YeMBIX Ji1 TMPEIOCTaBICHUS
YCIIYT.

- (opMUpYyeT »SIEKTPOHHBIE JOKYMEHThI U (WIM) OJJIEKTPOHHBIE OOpa3bl
3asBJICHUSA, JOKYMEHTOB, NPHUHATBHIX OT 3asABUTENSA, KOMUN JOKYMEHTOB JIMYHOTO
MIPOUCXOKACHUS, MPUHITBIX OT 3asABUTENS (MIPEJCTABUTEINS 3asiBUTENIA), oOecreunBas
UX 3aBEPEHUE JIEKTPOHHOU MOAMMUCHIO B YCTAHOBICHHOM TOPSJIKE.

70. Cpok aJMUHHUCTPATUBHOM MPOIIEAYPHI 110 MIPUEMY 3asiBJIICHUS U MPUIAraeMbIX
K HEMY JOKYMEHTOB, PETMCTpPAllMU 3adBJICHUS W BbIJAYE 3aIBUTENIO PACIHUCKU B
MOJIyYCHUU 3asBJICHUS U JOKYMEHTOB, B TOM YHCJI€ C HCMOJIb30BaHMEM EnuHoro u
PernonansHoro nopraina - 2 gHsl.

71. Tlpu moaydeHuu 3arpoca B JIEKTPOHHOU (popMe B aBTOMATHYECKOM PEKUME
ocymiecTBisieTcs: (hOPMATHO-IOTUYECKU KOHTPOJIb 3ampoca, MpPOBEpSETCS HAIUYUe
OCHOBAaHMHU [JI1 OTKa3a B IPUEME 3alpoca, YKa3aHHbIX NOYyHKTe 21 HACTOAIIETO
aJIMAHHUCTPATUBHOTO PETJIAMEHTA, & TAK)KE OCYIIECTBISIOTCS CIAEAYIOIINE NEHCTBUS:

1) npu HaNMUYMK XOTs ObI OJTHOTO M3 yKa3aHHBIX OCHOBAaHU JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IMPENOCTABICHUE MYHUUUIIAIBHOM yCIYIH, B CpPOK, HE
IPEBBIIAIOIINN CPOK MPEAOCTABICHUS MYHULMIAIBHOW YCIYyTH, IOATOTABIMBAECT
IIICbMO O HEBO3MOKHOCTH IPEAOCTABIICHUS MyHULIUTIAIBHON YCIYTH;

2) TpH OTCYTCTBHM yKa3aHHBIX OCHOBAaHUH  3asgBUTEIIO  COOOMIACTCS
IIPUCBOEHHBIN 3alpoCcy B AJIEKTPOHHOM (hOpMEe YHHKAJIbHBIH HOMEp, IO KOTOPOMY B
COOTBETCTBYIOIIEM paznesie EnuHoro u PernonaisHoro nmoprana, opuimaisHoro caira
3asBUTENIO OyAeT TpelcTaBieHa HHPOpPMAlMg O XOJEC BBIIOJHEHHUS YKA3aHHOTO
3ampoca.

72. Pe3ynbraToM aJIMHMHHMCTPATUBHOW MPOUEAYPHl IO MPUEMY 3asBICHUS U
MPUJIaraeMbpIX K HEMY JOKYMEHTOB, PETUCTPALMM 3asBJICHUS W BbIJAYe 3asIBUTEIIO
PacCMCKU B IOJIYYEHUH 3asBICHUS U JOKYMEHTOB, B TOM YHCIIE C HUCIIOJIb30BAaHUEM
EnuHoro u PernoHansHOTrO mnopraina, sBIS€TCS NPUEM M PETUCTpPALUS 3asBJICHUS U
MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

[Tocne nmpuHATHA 3amnpoca 3asaBUTENS JTOJKHOCTHBIM JIMLIOM, YIIOJTHOMOYEHHBIM
Ha MPEIOCTABIECHUE MYHULHUNAIBHOM  YCIYTH, CTaTyC 3amnpoca 3asBUTENS B JINYHOM
kabunere Ha ExnHom u PernonanpHOM moprane, oduiuaaIbHOM CaidTe OOHOBISIETCS 10
CTaTyca «IPUHSATOY.

73. Tlpm mpemocTaBICHUH MYHHIIUNAIBHOW YCIYTH B D3JIEKTPOHHOUW (opme
3asIBUTENIO HAITPABIISIETCS :

1) yBeoMIICHHE O 3aITUCH HA NTPUEM B YIIOJTHOMOYCHHBIH opraH wim M®II;

2) yBEIOMJICHHE O TpPHEME M PErucTpaly 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

3) yBeloMJIEHHE O HavaJie TPOIeyphl MPEJOCTABICHUS MYHUITUTIATBHON YCIyTH;



4) yBenomiieHHE 00 OKOHYAHWUHU MPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH JTHOO
MOTHUBHUPOBAHHOM OTKa3€ B MPHUEME 3alpoca U HUHBIX JTOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTaBICHUS MYHUIIUNIAIBHON) YCIYTH;

5) yBemoMieHHE O pe3ysibTaTax PacCMOTPEHUSI JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

6) yBeIOMJICHHE O BO3MOXHOCTH TIOJYYHTh pPe3yJbTaT MPEIOCTABICHUS
MYHUIMOAIBHOW  yCIYrd JIMOO MOTHUBUPOBAHHBIM OTKa3 B  MPEJOCTABICHUU
MYHHULUIIAJIBHON yCIIYTH;

7) yBeJOMJICHHE O MOTUBUPOBAHHOM OTKa3€ B MPEJOCTABICHUN MYHUIIUTIATLHOM
YCIYTH.

74. Ecam B pe3yinbrare NPOBEPKH KBATM(PUUUPOBAHHOW MOANMUCUH OyAeT
BBISIBJICHO HECOOJII0/ICHUE YCTAHOBIIEHHBIX YCJIOBHM NMPU3HAHMS €€ JeHCTBUTEIBHOCTH,
JOJKHOCTHOE JIMIIO YIHOJHOMOYEHHOI'O OpraHa yclyrd B TeueHue 3 JHeW co aHs
3aBepIlIEHUs IPOBEICHUS TAKON MPOBEPKU MPUHUMAET pelIeHre 00 0TKa3e B MpHUEMe K
PacCMOTPEHHUIO 3asiBJCHHUS 3a MOJYyYEHHEM MYHHUIUMIAIBHOW YCIYrM W HampaBisieT
3asIBUTEINIO YBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (pOopMe ¢ yKa3aHUEM MyHKTOB CTaTbU
11 ®enepanbHoro 3akoHa denepanbubiii 3akoH oT 28 uroHs 2014 roga Nel84-d3 «O6
ANEKTPOHHOM MOAMUCHY», KOTOPbIE MOCITYKUIM OCHOBAHUEM JIJIsl IPUHATUSL YKA3aHHOTO
pemienusi. Takoe yBeJOMJIEHHWE TMOJIUCHIBACTCS KBATU(GUIMPOBAHHOW MOAMUCHIO
JOJKHOCTHOTO JIMI[a YIOJHOMOYEHHOTO OpraHa U HampaBisieTcss 10  aJipecy
AJNIEKTPOHHON TOYTHI 3asBUTENs JUOO B €ro JWYHBIM kaOuHeT Ha EnuHoM U
PernonansHoM moprase.

[locne monydyeHHs yBEJOMIJICHHsI 3asBUTENb BIIpaBe OOPATUTHCS MOBTOPHO C
3asiBJICHHEM O TMPEJOCTAaBICHUM MYHUIIMNAIBHOW YCIYrd, YCTPaHUB HapyIICHHUS,
KOTOpPBIE MOCIYX U OCHOBAaHUEM JIJIsi OTKa3a B MPHEME K PACCMOTPEHUIO NMEPBUYHOTO
3asIBIICHMS.

[Ipu monmaye 3asgBieHHUS B DJIEKTPOHHOM BHJIE JUIsl TIONYYEHUS TOITMHHUKA
pe3ynbTata MPEJOCTABICHUS MYHUIIMITAIBHONW YCIYI'M 3asBHUTENb MPUOBIBACT B
aIMUHUCTPALIUIO JINYHO C TOKYMEHTOM, Y0CTOBEPSIOIIUM JTUYHOCTb.

Nudopmaruss 0 NpoxokI€HUH JOKYMEHTOB, a TAaKKe O MPUHATHIX PEIICHUSIX
OTpa)kaeTcsi B CHUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOoTa B JI€Hb NPUHATHSA
COOTBETCTBYIOIIUX PEIUICHUM.

75. CpoK HCMIOJHEHHS] aJMUHUCTPATUBHON MPOLEAYPHI MO BbIAAYE 3asIBUTEIIO
pe3ysbTaTa MpeoCTaBICHNUs] MyHUIIUTIATBHON yeayru — | pabouunii 1eHb.

[lepeyeHb aIMUHUCTPATUBHBIX MpoLENyp (AeicTBuU), BbIONHSIEMbIX ML

76. Ilpu oOpameHnn 3asiBUTENS C 3asBJICHUEM U JIOKYMEHTaMU, YKa3aHHBIMH B
nyHkTax 16-20 HacToAIIEero aAMUMHUCTPATUBHOTO periaamenta B MO npegocrasienue
MYHHUIIUTIATBHOW  YCIYTM BKJIIOYaeT B ce0s CIeAyllue aJIMHHHCTPATUBHBIC
IIPOLIEAYPHI:

1) mpueM 3asBICHHUS W MPWIAraéMbIX K HEMY JOKYMEHTOB, pErHCTparivisl
3asBJICHUS U BblJaya 3asBUTENI0 PACIMCKHU B MOJYYEHHUU 3a5IBJIICHUS U JIOKYMEHTOB;



2) mepeBoA B DIIGKTPOHHYIO (OpPMY W CHATHE KOMHMA C JIOKYMEHTOB,
MPEACTABICHHBIX 3asBUTEJIEM, TMOANUCh U 3aBEpPEHUE TMe4aThlo (DJIEKTPOHHOMU
MOAIUCHIO);

3) mepenaya KypbepoM 3asBICHHS U MPUJIAraeMbIX K HEMY JTOKYMeHTOB u3 M®I]
B YIIOJIHOMOYEHHBINW OpTraH;

4) mepenada KypbepoM IakeTa JTOKYMEHTOB M3 YIOJHOMOYEHHOTO OpraHa B
ML

5) Belgaua  (HampaBJCHHME)  3aABUTENI0  pe3yibTaTta  IPEIOCTABICHHS
MYHULHNAJIBbHON YCIIYTH.

/7. 3asBUTENb BIpaBe OTO3BaTh CBOE 3asBJICHHE Ha JIO00H CcTaguu
pacCMOTpEHUs, COTJIaCOBAaHUS WJIM TIOATOTOBKM JOKYMEHTa, OOpaTHUBIIUCH C
COOTBETCTBYIOIIMM 3asiBieHrueM B MOILI.

[TopsioK BBITOJIHEHUS aIMUHUCTPATUBHBIX Npoueayp (aeicteuii) MOI]

78. Ilpu mpueme 3asBIICHUS M TPHIAracMbIX K HEMY JIOKYMEHTOB PaOOTHUK
MOII:

1) unbopMmHpyeT 3asgBUTENCH O MOPAAKE MPEIOCTABICHUS MYHHUIUIAIBHOM
yCIYyTH B MHOTO(DYHKIIMOHAJIBHOM IIEHTPE, O XOJAC BBINOJHCHHS 3ampoca o
NPEIOCTaBICHUN MYHHUIUIAILHON YCIYyTrH, 1O WHBIM BONPOCAM, CBSI3aHHBIM C
IpeIOCTaBICHHUEM MYHUIIUIIALHON YCIIYTH, a TakKe KOHCYJIbTUPOBAHUE 3asBUTEIIEH O
HOPSIJIKE TMPEOCTABICHNUS MYHHUIIUIIAILHON YCIyTd B MHOTO()YHKITMOHAIBHOM IIEHTPE;

2) IpUHUMAET 3aMpOoC 3asBUTEIICH O MPEAOCTABICHUH MYHHUIUITAIBLHON YCIYTH U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABIECHUS MYHUIIUTIATLHON YCIYTH;

3) ycTaHaBJIMBAeT JIMYHOCTH 3asBUTEINIA, B TOM YHCJIC MPOBEPSACT TOKYMEHT,
yIIOCTOBEPSIONIUN JIMYHOCTh, MPOBEPSET TIOJTHOMOYHS 3asiBUTENsS,, B TOM YHUCIE
MOJTHOMOYHSI TIPEACTABUTEINS IEHCTBOBATH OT €r0 UMEHH;

4) mpoBepseT HaIUYME BCEX HEOOXOMUMBIX JOKYMEHTOB HCXOIs U3
COOTBETCTBYIOIIIETO TMEPEYHsSI JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TMPEIOCTABICHUS
MYHHIATNAJIBbHON YCIIYTH;

5) mpoBepsieT COOTBETCTBHE IPEJICTABICHHBIX JIOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSAM:

a) JIOKyMEHThl B YCTAHOBIICHHBIX 3aKOHOJATEIbCTBOM CIIy4asiXx HOTapHAIbHO
YIOCTOBEPEHBI, CKPEIUICHBbI MedyaTsMU (MpU HAJUYUK TI€YaTH), UMEIOT HaJJIeKaIne
MOJIMMCH CTOPOH WJIH OTPEIEIICHHBIX 3aKOHOIaTeTLCTBOM JOIKHOCTHBIX JTUIL;

0) TeKCTHI JOKYMEHTOB HaIMCAaHbBI Pa300PUHBO;

B) (bamwmimu, nMeHa U oTdecTBa (U3MUECKUX JIUII, aJpeca UX MECT JKUTEIhCTBA
HAIMCaHBI MOJTHOCTHIO;

r) B JIOKYMEHTaxX HET IMOJYHUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB W WHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHHUI;

1) TOKYMEHTBI HE UCTIOTHEHBI KapaHIaIlIioM;

€) MOKyMEHThl HE WMEIOT TOBPEXKICHUH, HAIWYUE KOTOPBHIX HE IO3BOJSET
OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHNUC,

) CPOK JCHCTBUS JOKYMEHTOB HE HCTEK;



3) JOKYMEHTHI cojiepkaT WH(GOpMaLNU0, HEOOXOAUMYIO ISl TPEIOCTaBIICHUS
MYHHULUIIAIIBHON yCIIYyTH, YKa3aHHOU B 3asIBJICHUY;

1) TOKYMEHTHI PEJICTaBJICHBI B IOJTHOM 00BEME;

K) 3asIBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAaHUSAM K €ro (popMe U BULY;

6) mpu OTCYTCTBHM OCHOBAaHHUH JIJIsl OTKa3a B MPUEME JOKYMEHTOB 0(hOpMIISIET C
HCIIOJIb30BAHUEM CHCTEMBI JJIEKTPOHHOM OYEpPEIN PAaCIMCKYy O IPUEME JTOKYMEHTOB, a
MPU HAIMYUHU TAKUX OCHOBAHUI — PACIHMCKY 00 OTKa3e B MpUEMeE JOKYMEHTOB.

Paboramk M®PI] or wMeHM 3asBUTENS  3alOJHSAET  3asBICHHE IO
COOTBETCTBYIOIIEH popme.

Pabotnuk MO®IL] nepeBoaUT B ANEKTPOHHYIO (OPMYy U CHHUMAET KOIUU C
JNOKYMEHTOB, TMPEACTABICHHBIX 3asBUTEJIEM, MOJNUCHIBAET W 3aBEPSET NEYaThIO
(27IEKTPOHHOM MOJIHUCHIO).

3asBUTENb, MPEACTABUBIIMNA JOKYMEHTBHI JJIsl TIOJIYYECHUS MYHUIUNAIBHON
yCIIyTH, B 00s13aTeIbHOM Nopsiake nHpopmupyercsa paboraukom MOLI:

0 CPOK€ MPEI0CTABICHNS] MYHULMIIAIIBHOW YCIIYTH;

0 BO3MOHOCTH OTKa3a B MIPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

Ecam mpeacraBineHHblEe KONMMM JOKYMEHTOB HOTAPUAIBHO HE 3aBEPEHHI,
corpynHuk M®II, civMyuB KOMUM JOKYMEHTOB C WX MOJJIUHHBIMU SK3EMIUISIPAMH,
3aBepsieT CBOEW MOAMMUCHIO C yKa3zaHUeM (amMuwind U MHULIMAIOB M CTaBUT IITAMII
«KOTUSI BEPHAY.

79. Ilepenaua noxymeHToB M3 M®I] B agMUHHUCTpaIlUIO OCYIIECTBISETCS HE
no3JaHee OAHOro paboyero AHs, CIEAYIOIIEro 3a JHEM IpueMa JOKYMEHTOB, Ha
OCHOBaHMU peecTpa, KOTOPBIM COCTABISAETCSA B JBYX JK3EMIUIAPAX U COLACPKUT ATy U
BpEMs IIepeIayH.

IIpy  npueme  JOKYMEHTOB  CHELHUAIKUCT  YIIOJHOMOYEHHOIO  Oprasa,
OTBETCTBECHHBIM 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, IPOBEPSET COOTBETCTBUE U
KOJIMYECTBO JIOKYMEHTOB C JAaHHBIMHM, YKa3aHHBIMH B PEECTpPE, NPOCTABIIAECT ATy,
BpEMs MTOJIy4YEHUS TOKYMEHTOB U ITOAIIUCH.

IIpn mnepenade makera JOKYMEHTOB CIEHHMAIUCT YIOJHOMOYEHHOI'O OpraHa,
IPUHUMAIOIIUN HX, POBEPSET B IPUCYTCTBUU Kypbepa COOTBETCTBUE U KOJHMYECTBO
JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMU B PEECTPE, IPOCTABJISET AATy, BPEMS MOJYUECHHUS
JOKYMEHTOB M MOANUCH. [IepBhIi 3K3eMIUIAp peecTpa OCTAETCA Y AOJKHOCTHOTO JIAIA
YIOJHOMOYEHHOTO OpTaHa, BTOPOM — MOJUICKUT BO3BpaTy Kypbepy. Mubopmarus o
MOJTy4YEeHUH TOKYMEHTOB 3aHOCUTCS B 3JICKTPOHHYIO 0a3zy.

80. [Ilepemawa JOKyMEHTOB W3 yIOJHOMOYEHHOTO oprana B MOI]
OCYLIECTBIIAETCS HE IMO3JHEE CIEAYIOLIEr0 JHS Ha OCHOBAaHUM peecTpa, KOTOPBIM
COCTaBIISIETCA B JBYX DK3EMIUISPaX.

IIpu mnepemaue mnakera JOKyMeHTOB paboTHuk MODIL], npunumaromuii wux,
MPOBEPSAET B NPUCYTCTBUU Kypb€pa COOTBETCTBHE M KOJWYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHBIMHU B PEECTPE, IMTPOCTABIISIET JATY, BPEMS MMOJYYEHUSI JOKYMEHTOB U
noAnuCh. [lepBbIil 3K3EMILISIP peecTpa OCTaeTcsl y AOMKHOCTHOrO auna MOL, Bropou
— MOJJICKUT BO3BpaTy Kypbepy. MH(opMalus 0 moiayyeHuu HOKYMEHTOB 3aHOCHUTCS B
3JIEKTPOHHYIO 0a3y.

81. M®II ocymecTBiIsSeT BBIIAYy 3asABUTENIO pe3yjabTaTa MPEJOCTABICHHUS
MYHULIUMAIBHOW YCJIYTd, B TOM YKCJI€ BblJaya JIOKYMEHTOB Ha OyMa>KHOM HOCHUTENE,



MOATBEPKAAIOIINX  CONEP/KAHME  DJIEKTPOHHBIX  JOKYMEHTOB,  HalpPaBIEHHBIX
YIOJHOMOYEHHBIM OpPraHOM B MHOTO(QYHKUMOHAJIBHBIA ULEHTP MO pe3yibTaTaM
IIPEAOCTABICHUSI ~ MYHMIMIIAJBHBIX  YCIAYr  OpPraHamu,  [PeJOCTaBISAIOIIMMU
MYHULIANIAIBHBIE YCIIYI'M, @ TAKXE BbIJada JOKYMEHTOB, BKJIIOYas COCTABJICHUE Ha
OyMa)KHOM HOCHTENIE U 3aBEPEHHUE BBINHUCOK M3 MH(MOPMALMOHHBIX CHCTEM OPIaHOB,
MIPEAOCTABISAIOINX MYHULIUTIAIBHBIE YCIIYTH.

JUiss mosydyeHus JIOKYMEHTOB 3asiBUTeNb MpuObiBaer B MOIL[ auuHo ¢
JOKYMEHTOM, yIOCTOBEPSIOLIIUM JTUYHOCTb.

82. OcHoBaHueMm [JIsi Hayaja aJIMMHMCTPATUBHON MpPOLEAYPHl SBIISAETCS
nosyyenue M®I] pesynbrata npenocTaBlIeHNUs MyHUIIUIIAIBHON YCIIYTH.

IIpu BeIa4Ye JOKYMEHTOB JOJKHOCTHOE Juio MOLI:

- YCTaHaABJIMBAET JUYHOCTD 3asBUTENS, IPOBEPSAET HAJIMUYME PACIUCKH (B Cilydae
yTEPH 3adABUTEIEM PACIUCKU pPACleyaThbIBA€T C HCMOJIb30BaHUEM IPOrPAMMHOIO
AJIIEKTPOHHOTO KOMILJIEKCA OJUH AK3EMIUISIp PAaClUCKH, Ha 0OOpaTHOW CTOpPOHE KOTOpPOM
JeNaeT HaJIuCh «OPUTHHAJ PACIIUCKHU YTEPSIH», CTABUT AATy U MOJIINCH);

- 3HAKOMMUT C COJIEPKAHNUEM IOKYMEHTOB U BBIJAET UX.

83. B cnyuae oOpamieHusi 3asiBUTENs] 3a MPEAOCTABICHWEM MYHUIUIAIBHOM
YCIIYTH 10 3KCTEPPUTOpUAIbHOMY ITpuHIUIy MOLI:

- NOpPUHUMAET OT 3asABUTENS 3asABJIICHUE U JIOKYMEHTBI, IPEJICTaBICHHBIC
3asIBUTEJIEM;

- OCYILECTBIISIET KONMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, IIPENYCMOTPEHHBIX
gacTeio 6 ctatbu 7 DepepanbHoro 3akona ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEeAOCTaBICHNs IOCYIapCTBEHHBIX U MYHULMIIAJIBHBIX YCIyD» (maiee —
JOKYMEHTBI JIMYHOI'O TIPOUCXOKIECHUS) U NPEICTABICHHBIX 3asIBUTENIEM, B CIIydae, €ClIu
3asiBUTEJIb ~ CAMOCTOSITEIBHO HE  IPEACTaBWI  KONMM  JOKYMEHTOB  JIMYHOIO
IOPOUCXOXKIEHUS, a B COOTBETCTBHM C  aJMHUHHUCTPAaTUBHBIM  PETJIAMEHTOM
NpPEJOCTAaBICHUS] MYHULUNAIBHOM YCIYrM [UIsl €€ MpeloCTaBIEHUS HEOOXOAUMO
[PEICTABIECHUE KOITUH TOKYMEHTA JIMYHOIO IIPOUCXOKICHHUS (3a UCKIIFOUEHUEM CITydas,
KOIZla B COOTBETCTBUM C HOPMAaTHBHBIM IIPABOBBIM AaKTOM JUISl IPEAOCTABICHUS
MYHULUOAIBHON YCIYTM HEOOXOIUMO HpPENbsSBICHHE HOTAPHAJIBHO YIOCTOBEPECHHOU
KOIIMU JOKYMEHTA JINYHOTO MPOUCXOKICHUA).

- (QopMHUpPYET 5SJIEKTPOHHbIE JOKYMEHTbl M (WJIM) 3JIEKTPOHHBIE 00pa3bl
3asBIICHUS, JOKYMEHTOB, NPHUHATBIX OT 3asBUTENSA, KONUN JOKYMEHTOB JIMYHOTO
MPOUCXOXKJIEHUS, IPUHATHIX OT 3asBUTENS (IPEICTABUTENS 3asiBUTENS), oOecrednBast
UX 3aBEPEHUE NIEKTPOHHOU MOAINUCHIO B YCTAHOBICHHOM IOPSJIKE;

- C HCHOJb30BaHWEM HWH(OPMAILIMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOIMI
HaIIpaBJISIET AJIEKTPOHHBIE JOKYMEHTHI M (WJIM) 3JEKTPOHHBIE 0Opa3bl JOKYMEHTOB,
3aBEpEHHbIC  YMOJHOMOYEHHBIM JODKHOCTHBIM — JIMIIOM  MHOTO(YHKIIMOHAJIHHOTO
LIEHTpA, B aIMUHUCTPALUIO.

84. B cnyuae oOpaiieHusi 3asgBUTENS 3a MPEIOCTABICHUEM MYHULUMATBHON
YCIIYTH IO IPUEMY 3asIBUTEIIEN 10 IIPEABAPUTEIBHOMN 3aIMCH

B nmemax mnpemocTaBieHUS MYHULMINAIBHOW YCIYTM OCYHIECTBIIIETCS NPHUEM
3asBUTEJIEN T10 MPEIBAPUTEIBHON 3aIUCH.

3anuch Ha TIPUEM MPOBOJMUTCI MOCPeACTBOM EanHOro m PernoHanbHOTO
IopTaIa.
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3asiBUTENIO MPEJOCTABISIETCS BO3MOKHOCTh 3alUCU B JIIOObIE CBOOOIHBIC IS
npuemMa Jary M BpeMs B Ipenenax ycraHoBieHHoro B MOII rpaduxa npuema
3aBUTEIIEH.

85. M®II He BmpaBe TpeOOBaTh OT 3asBUTEINSI COBEPIICHUS] MHBIX JEHCTBUMH,
KpOME€ TIPOXOXKJICHHUS HACHTUPUKAIMU U ayTeHTU(PUKAIMU B COOTBETCTBUH C
HOPMAaTHWBHBIMHU IIPaBOBbIMU akTamMu Poccuiickont denepanuu, yKa3aHus LEIH IPUeMa,
a TaKKe INPeIOoCTaBICHUS CBEACHHUM, HEOOXOIMMBIX [UIsl pacyeTa JJIUTEIbHOCTH
BPEMEHHOT0 UHTEPBaJIa, KOTOPbIA HEOOX0AUMO 3a0pOHUPOBATH JJIs PUEMa.

DopMHUPOBAHUE 3aAIIPOCA 3ASIBUTEIIEM OCYILECTBIISIETCS MOCPEICTBOM 3AIIOJIHEHMS
ANEKTPOHHON (opmbl 3ampoca Ha Enunbiil 1 PernonanbHbll mopTai, opuIUaibHOM
caiite 6e3 HEOOXOJUMOCTH JOMOJHUTEIBHOM MOJayu 3ampoca B KaKOM-IMOO WHOMN
dbopwme.

Ha Enunom u PeruonanbHOM mnoprane, Oo(UIIMATBLHOM CalTe pa3MemarTcs
o0pas31ibl 3aM0JHEHMS] DJIEKTPOHHOM (POpPMBI 3arpoca.

dopmaTHO-JIOTUYECKasi MPOBEpKa CPOPMUPOBAHHOTO 3ampoca OCYIIECTBIISECTCS
ABTOMATHYECKU TIOCJIE€ 3alOJIHEHUSI 3asBUTENIEM KaXXJA0TO0 M3 TOJIEW 3JIEKTPOHHOMU
¢dopmbl 3ampoca. [lpu BBISBICHMM HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHOU
dopMbI 3ampoca 3asBUTEIb YBEAOMIISIETCS O XapakTepe BBISIBICHHOW OLIMOKU U
NOpsIKE €€  yCTpaHEHUs  MOCPEICTBOM  MH(OPMAIMOHHOTO  COOOIIEHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (popMe 3ampoca.

[Ipu popmMupoBaHuU 3ampoca 3asBUTETI0 0OECTIeUnBaACTCS :

a) BO3MOYKHOCTh KOIHMPOBAHUS U COXPAHEHHUs 3alpoca M HHBIX JOKYMEHTOB,
yKa3aHHBIX B TNyHKTax 16-20 Hacrosimero AJIMUHUCTPATHUBHOTO pETJaMEHTa,
HEOOXOIMMBIX JIJIS1 IPEIOCTaBICHUS MYHUITUTIATBHOU YCIYTH;

0) BO3MOXKHOCTB 3allOJIHEHUS HECKOJbKMMHU 3asBUTEISIMU OJHOW 3JIEKTPOHHOM
dopMbI 3ampoca TpH OOpalleHWH 3a YCIyraMmH, MPEeaNoiaralondMy HaIpaBiIcHUE
COBMECTHOI'0 3aIpOCa HECKOJIBKUMU 3asBUTEIISAMU;

B) BO3MOXXHOCTb I€YaTH Ha OyMa)XHOM HOCHUTEJIE KOMHUHU JJIEKTPOHHOU (HOPMBI
3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B DJJEKTPOHHYIO (GOpMy 3ampoca 3HAUYCHUM
B JII0OOH MOMEHT TO JKEJaHUIO TOJIb30BATENsI, B TOM YHCJIE MPU BO3SHUKHOBEHHH
omurOOK BBOJA W BO3BpATE Il TIOBTOPHOTO BBOJIa 3HAYEHUH B DIEKTPOHHYIO (popmy
3ampoca;

1) 3aTll0JTHEHUE TOJIEH IEKTPOHHON (OPMBI 3ampoca /10 Hadaja BBOJA CBEIECHUN
3asBUTEJIEM C WCIIOJIb30BAaHUEM  CBEJEHUH, pa3MElIeHHBIX B  (emepaabHOM
rocyJapcTBeHHOW MH(pOpManuoHHONW cucteMe «EnuHas cucrema uaeHTHQUKAIMK U
ayreHTu(uKanmu B HMHPpACTPyKType, oOecrneuyuBaromeid  HHPOPMAIUMOHHO-
TEXHOJOTUYECKOE B3aMMOJICHCTBUE WH(DPOPMAIMOHHBIX CUCTEM, HCTOIB3YEMBIX IS
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT B DJIEKTPOHHOU (hopmer
(mamee — enwHas cuUcTeMa WIACHTH(PUKANMA € ayTeHTU(UKAIIUU), W CBEIACHUM,
onyOnukoBaHHbIX HA EquHoM u PernonansHom nopTtasie, opUIMaIbHOM CaliTe B YacCTH,
Kacarollelcsi CBEJCHUM, OTCYTCTBYIOIIMX B €AUMHON cuctemMe HACHTUDUKAIUU U
ayTeHTU(UKALINH;

€) BO3MOXHOCTb BEPHYTHCSI Ha JIFOOOM M3 3TallOB 3allOJHEHUS 3JIEKTPOHHOM
dbopmbl 3ampoca 0€3 MOTepH paHee BBeICHHOW HHPOpMAIUK;



)K) BO3MOXHOCTBb JOCTYIIA 3asdBUTCIISI HA Enunom u PernonaibHOM noprajic niu
O(I)I/II_[I/IaJ'IBHOM canuTe K paHeC MOAAHHBIM MM 3aIIpoCaM B TCUCHUC HC MCHCC OAHOIO
roga, a TAaKXK€ 4aCTH4YHO C(l)OpMI/IpOBaHHBIX 3a11pOCOB - B TCUHCHUC HC MCHCC 3 MCCALICB.

HOpﬂI[OK HUCTIpaBJICHUA JOIIYIICHHBIX OIICYATOK U OIITNOOK B BbBIJIAHHBIX B PC3YJIbTATC
IMpCa0CTaBJICHUS MYHI/ILII/IHaJIBHOfI YCIYTu JOKYMCHTaX

86. OcHoBaHueMm [JIsi Hayaja aJIMHHMCTPATUBHON MPOLEAYPHl SIBIISETCS
npejcTaBieHue (HaAmpaBjieHUE) 3asBUTENEM B YTOJHOMOYEHHBIH OpraH B
NpOU3BOJILHOM (opme 3asBieHUss 00 HUCHpaBICHUM ONEYaToK M (MJIM) OHIMOOK,
JOMYIIEHHBIX B BBIJIAHHBIX B PE3YyJbTaTe MPEAOCTABICHUS MYHHIIMIIAIBHOW YCIyTH
JTOKyMEHTaX.

JIOJDKHOCTHOE MO YTIOJTHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
Npe0CTaBICHIE MYHUITUTIAIBHON yCIyTH, PACCMaTPHUBACT 3asiBIICHNE, MTPEICTABICHHOE
3asBUTEJICM, W TPOBOJIUT TPOBEPKY YKAa3aHHBIX B 3asBIICHUU CBEJICHUH B CPOK, HE
NPEBHIIANIUN 2 pabounX JHEU C JaThl PETUCTPAIUN COOTBETCTBYIOIIETO 3asiBICHUSI.

87. KpurtepreM mpuHATHS PEIISHUs 10 aMHHUCTPATUBHOMN MPOLIEIYPE SIBIISETCS
HAJIMYHME UM OTCYTCTBUE TAKUX OTICYATOK U (MJIH) OIIHNOOK.

B ciydae BBISBICHHS TOMYIICHHBIX OMEYaTOK W (WJIM) OMIMOOK B BBIJAHHBIX B
pe3yabTaTe MPeIOCTaBICHUSI MYHHUIIUITATLHON YCIYrd TOKYMEHTaX JOKHOCTHOE JTUIIO
VYIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHMIMIAIbHON
YCIyTH, OCYUIECTBIIIET MCIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE
OpeBblIaomMi 5 paboynx JHEH € MOMEHTa perucTpalud COOTBETCTBYIOLIETO
3asIBJICHUSI.

B cnydae oTcyrcTBHS onedyaTok M (WJM) OUIMOOK B JOKYMEHTaX, BBIJIAHHBIX B
pe3yiapTaTe  MPEJOCTaBICHMS  MYHUIUIAIbHONH  yCIOyrH, JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHUIHUMNAIBHOM YCIYr'd, MUCBMEHHO COOOIIAeT
3asiBUTENI0 00 OTCYTCTBUM TaKUX ONEYATOK U (MJIM) OIIMOOK B CPOK, HE MPEBBIIIAIOIINN
5 paGouunx JHEH ¢ MOMEHTa PErUCTPALUN COOTBETCTBYIOIIETO 3asIBICHUS.

88. PesynbraroM = agMUHHCTPaTHMBHOW  NpOLEAypbl  SBISETCS  BblAaua
(HampaBlIeHHE) 3asBUTENIO HCIPABICHHOTO B3aMEH paHEe BBIJAHHOIO JIOKYMEHTA,
SBIISIOLIETOCS PE3YABTATOM MPETOCTABICHUS MyHUIIUTIAIbHON YCIIYTH, WIH COOOIICHHE
00 OTCYTCTBHUM TaKHX OTICYATOK U (MJIH) OIIUOOK.

Paznen 4. ®opmbl KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO pErjiaMeHTa

[Topsmok ocyiecTBIEHUS TEKYIIIETO KOHTPOJIS 32 COOIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH TPEOOBAHUI HACTOSILETO
aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUS K TPEAOCTABICHUIO MYHUIIUIIAbHON YCIIYTH, a TAKKE
MPUHIATUEM UMU PEIICHUI

89. JlomKHOCTHBIE JUIA, MYHHIMNAIBHBIC CIYXKallue, YYacTBYIOIINEC B
MPEIOCTABICHUH  MYHUUWUNAIBHOW  YCIYTHM, PYKOBOACTBYIOTCS  TOJIOKECHUAMU
HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.



B 10mKHOCTHBIX  perijamMeHrax JOJDKHOCTHBIX — JIMI, YYacCTBYIOIIMX B
MPEJOCTaBICHUU  MYHULIMNAIBHOM  YCIAYTH, OCYHIECTBISIIOMUX  (GYHKIUU 1O
MPENOCTABICHUID  MYHHULMIIAIBHOW  YCIYTW, YCTAHABIMBAKOTCA  JIOJDKHOCTHBIE
00SI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMS K 3HAHUSIM U  KBanuukauu
CIICLIUAIUCTOB.
JIOTOKHOCTHBIE JMIIa OPraHOB, YYacTBYIOIIMX B IIPEIOCTABICHUH MYHULUMUIIAIbHOU
YCIIyTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 34 MCIIOJHEHUE aJMUHUCTPATUBHBIX
nporeayp U coOJII0JICHUE CPOKOB, YCTAaHOBJEHHBIX HacTosimuM Permamentom. [lpu
MPENOCTABIEHUN MYHHUILMIIAIBHON YCIYTH TPaXJIaHUHY TapaHTUPyETCs NpaBO Ha
noJiydeHue HWHQPOpMAIIMU O CBOUX TMpaBax, OOA3aHHOCTAX U YCIOBHUSIX OKa3aHUS
MYHHUIUNAJIBHON YCIIYTH; 3alUTy CBEACHUN O NMEPCOHAIBHBIX JTAHHbBIX; YBAKUTEIBHOE
OTHOLIEHUE CO CTOPOHBI JOJKHOCTHBIX JIUII.

90. Tekymuii KOHTPOJb U KOOPJWHAIUS TOCJIEAOBATEIBHOCTH JIEUCTBUH,

ONIPCACICHHBIX AIMUHUCTPATHUBHBIMU nmpoucaypamu, I10 npeaoCTaBJICHUTIO
MyHHHHHaHLHOﬁ yYCIyru  AJOJDKHOCTHBIMU  JIMIAMH  YIIOJIHOMOYCHHOI'O  OpraHa
OCYIICCTBIACTCA IIOCTOSIHHO HCIIOCPCACTBCHHO JOJIZKHOCTHBIM JIMIIOM

YIOJIHOMOYEHHOT'O OpTraHa MyTeM MPOBEACHUS MPOBEPOK.

[IpoBepkr TONMHOTHI M KadyecTBa NPEJOCTABJICHUS MYHUIUMIAIBHOW YCIyru
BKJIFOYAIOT B ceOsl TPOBEICHUE MTPOBEPOK, BBISBICHHE M YCTPAHCHHE HAPYIICHUN MpaB
3asBUTEJICH, pACCMOTPEHHE, IPUHATHE PEIICHUN U TTOJATOTOBKY OTBETOB Ha OOpaIllCHUS
3asSBUTENICH, COJAEp)KAIUX >KaloObl Ha jAeicTBus (Oe3necTBHE) H  pelleHUs
JOJDKHOCTHBIX JIMI[ YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEJOCTaBICHUE
MYHUITATIAIBHON YCIYTH.

[TopsitoK ¥ IEpUOANYHOCTD OCYILECTBIICHUS IUIAHOBBIX U BHEIUJIAHOBBIX ITPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YHCIIE MOPSI0K
1 (OPMBI KOHTPOJIS 32 MTOJIHOTOM M Ka4eCTBOM IMPEOCTABICHHS] MYHUIIUITAIbHON

YCIyTH

91. KoHTponk 3a MOJHOTOM M KauyeCTBOM IPEAOCTABICHHUS MYHHUIIMIAIHHOM
YCIIYTH BKJIIOUYAET B ce0s POBEICHUE TUTAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

[InaHOBBIE M BHEIUIAHOBBIE MMPOBEPKU MOTYT IMPOBOJUTHCS TJIABOM, 3aMECTUTEIIEM
[JIaBbl, KYPUPYIOIIUM YIIOJTHOMOYEHHBIM OpraH, 4epe3 KOTOPbIA MpPeIOCTABIACTCS
MYHULMIIAJIBHAS YCIIyTa.

IIpoBeneHne MIAHOBBIX MPOBEPOK, MOJHOTHI M KayecTBa MPEAOCTABICHUS
MYHHULUIIAJIBHOM  YCIIYTH OCYLIECTBJISIETCSI B COOTBETCTBUM C YTBEPKICHHBIM
rpad koM, HO HE PeKe OJHOTO pasa B TOJI.

BuerniaHoBble TPOBEPKH MPOBOASATCA MO OOpalleHUsIM HOPUAUYECKUX U
duznueckux JuI ¢ )kamo0aMu Ha HApYyIICHWE WX NPaB M 3aKOHHBIX WHTEPECOB B XOJIC
MPEIOCTABICHNUS MYHULMNAJIBHOW YCIYIHM, a TAaK)X€ Ha OCHOBAaHUM JOKYMEHTOB M
CBEJICHUI, YKA3bIBAIOIINX HA HAPYUIEHUE UCIIOTHEeHUS Perimamenra.

B x0/1e mi1aHOBBIX ¥ BHEMJIAHOBBIX MMPOBEPOK:

MPOBEPSIETCS 3HAHUE OTBETCTBEHHBIMH JIMI[AMU TPEOOBAaHUM HACTOSIIETO
Pernamenta, HOpPMATHBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOUIMX TPEOOBaHUSA K
MPEIOCTABICHUIO MYHHUIIUIIAIBHON yCIIYTH;



npoBepsieTcs  COOJIOJEHUE CPOKOB M IOCIEAOBATEIbHOCTH  MCIOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYD;

BBISIBJISIIOTCSI HApYIICHUs MpaB 3asBUTENCH, HEIOCTATKH, TOMYIEHHBIE B XOJ€
MPE0CTaBICHUSI MYHUIIUTIATBLHON YCIIYTH.

OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIMI] OpraHa, MPeoCTaBISIONIEr0 MyHUIIUTAIBHY IO
yCIIYTY, 3a pelieHus u qercTBus (6e3aercTBe), MpuHUMaeMbie (OCYIIECTBISIEMbIC)
MU B XOJI€ MPEIOCTABJICHUS MYHUIIUITATIbHON YCIyTH

92. Tlo pe3yinbTaTaM MPOBEACHHBIX MPOBEPOK B CIydae BBISABICHUS HapYIICHUS
NopsiJiKa MPEIOCTABICHUS] MYHUIIMIIAIIBHOM YCIyTH, MpaB 3asBUTEJICH BUHOBHBIC JIUI[A
MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHMM C 3aKOHOAATEIHLCTBOM Poccuiickoit
®denepanyii, 1 IPUHUMAIOTCA MEPBI IO YCTPAHEHUIO HAPYILICHUH.

JIOJOKHOCTHBIE — JIMI[A, MYHUIMNAIbHBIE  CHIYy’XKalllMe, Y4YacTBYIOLIUE B
MPEIOCTABICHUA MYHMIIUIIAIIBHON YCIIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTDH 3a
NPUHSATHE PEIICHUs U JeUcTBUs (0e3/1eiCTBHUE) MPU MPEOCTABICHUN MYHHUITUTIATLHON
YCIIYTH.

ITepcoHasibHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJDKHOCTHBIX PETJIaMEHTaX
B COOTBETCTBHUH C TpeOOBaHUSIMHU 3aKOHOIaTebCcTBa Poccutickoit deneparum.

[Tooxxenwusi, XxapakTepU3yroIIre TpeOOBaHUs K TOPAIKY U opMaM KOHTPOJIS 32
PEOCTABICHUEM MYHULIMTIAILHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKIaH, UX
00beIMHEHUHN U OpraHu3aIui

93. KouTpos 3a npeaocTaBieHueM MYHUILUIAIBLHON YCIyTU OCYIECTBISETCS B
dbopMe KOHTpOJIA 3a COOJIIOJICHHEM TOCIEOBATEIbHOCTH JCHCTBUM, OMpEIeICHHBIX
aIMUHHUCTPATUBHBIMU TMPOLEAYpPAMH MO MCHOJHEHUI0 MYHUIIMNAIBHON YCIYrH, WU
OPUHATUEM PpELICHUM JOKHOCTHBIMU JIMUIAMH, IYTEM MPOBEJICHHUS IPOBEPOK
COOMIONICHNsI W WCIOJHEHUS JOHKHOCTHBIMHM JIMIIAMU  YIIOJTHOMOYEHHOTO OpraHa
HOPMATHBHBIX TPaBOBBIX akTOB Poccuiickoit deneparuu, Kocrpomckoit obnactu, a
TaKXe IMOoJ0KeHU Pernamenra.

[IpoBepka Takke MOXKET TPOBOAUTHCS IO KOHKPETHOMY OOpaIieHuro
rpakJaHWHA WK OPraHU3aIUU.

[Mopsmoxk u (opMbI KOHTPOJS 3a MPEAOCTABICHUEM MYHHUIIMITAIIBHON YCIYTH
JIOJKHBI OTBEYATh TPEOOBAHUSM HEMIPEPHIBHOCTHU U IEUCTBEHHOCTHU (3 () EKTUBHOCTH).

I'paxxnane, uX O0ObEAMHEHUS U OPraHU3alMU MOTYT KOHTPOJIUPOBATH
MPEIOCTABICHNE MYHHUMIIAIIBHON YCIIYTM IIyTEM IOJIYyYEHUS NMUCBMEHHOM M YCTHOM
uH(OpPMAIIMK O pe3yiabTaTax MPOBEACHHBIX MPOBEPOK M MPHUHATHIX MO PE3yibTaTam
MIPOBEPOK Mepax.

Paznen 5. locyneOnblii (BHECYIEOHBII) TOPSIIOK 00KaTOBaHUS PEIICHUN U 1eCTBUI
(6e3neiictBus) Agmunuctpanuu, M®IL, opranuzanuii, ykazaHHbIX B yacTu 1.1 cratbu
16 ®denepanpHoro 3akoHa oT 27 utoiiga 2010 romga Ne 210-D3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», & TAKKE UX
JOJKHOCTHBIX JIMI, MyHUITUTATBHBIX CIyKalux, paboTHukoB M®I]



94. 3asBuTenp uMeET NpaBO Ha JocyAcOHoe (BHecyaeOHOe) oO0KaJoBaHUE
pelLIeHni u JIEVCTBUM (Oe3nelicTBUs), MIPUHSTHIX (OCYIECTBIISIEMBIX )
AIMUHHCTpAIEH, AOJKHOCTHBIM JUIIOM AJMUHUCTpPALUHA, JTUOO MYHHUIIMIATBHBIM
ciyxamum, MOLL, pabotarkom M®I], a Takxke opranuzaluusiMu, MpeayCMOTPEHHBIMU
gactbto 1.1 crareum 16 ®enepanbHoro 3akoHa Ne 210-O3 «OO6 opranuzanuu
MPEOCTABICHUS TOCYJTAPCTBEHHBIX U MYHUIUMIIAIBLHBIX YCIyT» (fanee - denepanbHbIit
3akoH Ne 210-®3), wnu ux pabOTHUKAMHU B XOJi€ MPEAOCTABICHUS MYHHUIUIIATbHOU
yCIIyTH (anee — nocynedHoe (BHecyaeoHoe) 00KamoBaHue).

95. TIIpeamerom pocyaeOHOro (BHeCyAeOHOro) oO0XajloBaHUS 3asiBUTEIIEM
pemieHuid W gedctBuil  (Oe3dedcTBUS) AJIMHHUCTpAIlMU, JOJDKHOCTHOTO — JIUIIA
AIMUHHCTpAIMKU, JUOO MyHHMIIUTNAIBLHOTO ciyxkaimero, M®IL], padotanuka M®I], a
TaK)K€ OpraHu3alui, MpeayCMOTPEeHHBIX YacThio 1.1 cratbn 16 @enepanbHOro 3aKoHa
Ne 210-®3, unu ux pabOTHUKOB SIBISETCS KOHKPETHOE pEUIEHUE WM JIeHCTBUE
(6e3nelicTBUE), TMPUHATOEC WM OCYIIECTBICHHOE HWMHU B XOJI€ MPEIOCTABIICHUS
MYHUIIATIAIBHON YCIYTH, B TOM YUCJIE B CIEIYIOUIUX CITydasiX:

1) HapylIeHHe CPOKa PErHCTPAIUK 3aMpoca O MPEAOCTABICHUNA MYHHUIIMIATBHOMN
yCJIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpPOoKa MPEAOCTaBICHHUS MYHHUIMIAIbHOW yCiayrd. B ykazaHHOM
cinydae nocynebHoe (BHecyaeOHOe) o0KalloBaHHUE 3asiBUTEJIEM PEIICHWM U JeWCTBUI
(6e3netictBusi) MODI], pabGorHuka MODI[ Bo3MOXKHO B ciay4ae, e€clId Ha
MHOTOQYHKIMOHAIBHBIA IEHTP, pelleHus u JehctBus (0e3aeiicTBHE) KOTOPOro
o0XamylTcs, BO3JOkeHa (QYHKIUS 10 TPEIOCTaBICHUI0  COOTBETCTBYIOIIEH
MYHUIIUTIAIIBHONW YCIYTH B TOJHOM OOBEME B MOPSJAKE, OMpeneseHHOM uacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHKe y 3aABUTEISA JOKYMCHTOB MU HH(POPMAIUH JIHOO OCYIICCTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
IpaBOBBIMU  aKTaMu CcyObekToB Poccuiickoit  ®enepanun, MYHUIUITATBHBIMHU
IPaBOBBIMU aKTaMU [JIsi TPEJOCTABICHUS TOCYJAApCTBEHHOM WJIM MYHULMNAIbHON
YCIIYTH;

4) oTka3 B TpUeMe JOKYMEHTOB, IPEICTaBICHHE KOTOPBIX IPEIYCMOTPEHO
HOPMAaTHBHBIMM IpPaBOBbIMM akTamMu Poccuiickon ®denepaunyv, HOPMATUBHBIMU
MpaBOBBIMH akTaMu KocTpoMckoil 001acTv, MyHUITMTIATHHBIMH TPABOBBIMU AKTaAMH
IUTs1 TPEAOCTABICHUS TOCYJAPCTBEHHOW YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B IPeOCTABICHIUH MYHHUIIATIATBHON YCIIYTH, €CITH OCHOBAaHUS OTKa3a HE
MpeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMHM U MPUHATBIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTUBHBIMU TpaBOBbIMM akTamMu Poccuiickon ®denepannu, 3aKOHAMU U
MHBIMUA HOPMATUBHBIMH MIPAaBOBBIMU akTaMu KocTpoMckoit 00s1acTi, MyHUIIUTIATbHBIMU
MPaBOBBIMHM aKTaMU. B yka3aHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00kKaloBaHUE
3asiBUTENIEM pelieHuit u aercteuit (6ezneiictBust) M®II, pabotauka M®I] Bo3mMoxHO B
cilyyae, €clii Ha MHOTO()YHKIIMOHAIBHBIN LIEHTP, pelieHus U AeicTBus (0e3aeicTBue)
KOTOPOro 00XalyroTCsl, BO3JI0KeHa (PYHKIHUS MO MPETOCTABICHUI0 COOTBETCTBYIOIIEH
MYHULIUMAIBHOM YCIYTU B MOJHOM OObEME B MOPSAKE, ONPEIEICHHOM Yactbio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;



6) 3aTpeOoBaHME C 3asABUTENS IPH TPEIOCTABICHUU MYHUIIMIIATBHON YCIyTH
IJIaThl, HE MPEAYCMOTPECHHONW HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickon
denepaluu, HOPMATUBHBIMM  TpaBOBbIMU  akTaMu  KocTpomckoit — ob6iacTw,
MYHULIUTTAIBHBIMU TPABOBBIMU aKTaMU;

7) oTka3 AJMHHHCTPAlWH, JAODKHOCTHOTO Jjuma AjamuHucTparuu, MOIL],
pabotHuka MOILI, opranuzanuii, npeaycMOTpeHHbIX 4dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, wnu ux paOOTHUKOB B MCIPABICHUU JTONMYIIEHHBIX
MMM OTIEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUITUTIATbHON
yCIyTU TOKYMEHTax JIM0O HapylIeHUE YCTAaHOBIIEHHOTO CPOKa TaKMX HcIpaBieHui. B
yKa3aHHOM cllydae JocyjieOHoe (BHecyaeOHoe) 00xajloBaHUE 3asBUTENIEM PEIICHUN U
nevictBuit (6e3nerictBusi) M®IL], paborarnka M®I] Bo3moxkHO B ciydae, eciau Ha MO,
perieHust U aercTBus (0e3eicTBIE) KOTOPOTO 00KaNyrOTCs, BO3JIOKEeHA (QYHKIHS IO
NPEIOCTaBICHUIO COOTBETCTBYIOUIEH MYHULMIIAIBLHON YCIyrM B TOJHOM OObEeME B
nopsiJIKe, onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TOpsAKAa BbIIa4M JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTARICHUSI MYHULIUTIATBHON YCIIYTH;

9) npuocTaHOBJICHUE MTPEIOCTABICHUS MyHUIIUTIAILHON YCITYTH, €CJTH OCHOBAHUS
IIPUOCTAHOBJICHUS HE TMPEIYCMOTPEHBbI (eaepalbHBIMU 3aKOHAMU W TPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMM HOPMATHUBHBIMHU TIPaBOBBIMU aKTamu Poccuiickoi
®deneparuu, 3aKOHAMU W WHBIMH HOPMATHUBHBIMU TIPaBOBBIMU akTamMu KocTpomckoit
00JaCTH, MYHUIIMIAIBHBIMU MPABOBBIMH aKTaMH. B ykazaHHOM ciydae nocyneOHoe
(BHECYZeOHOE) 00XKaToBaHUE 3asBUTENIEM pelIeHU U aeicTBuil (0e3aeiicTtus) MOII,
paborHuka MO®I[ Bo3MokHO B ciydae, ecau Ha MOILI, pemeHuss U JEUCTBUSA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHUIMNAIBHOW YCIYyrM B TOJHOM O0BEME B TMOPSJKE,
onpenesnieHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeOoBaHMe y 3asABUTEIS MPH NPEIOCTABICHHUM MYHHIMIAIBHON yCIyru
JOKYMEHTOB WU MHGPOpMAIMHU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh TIPHU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIIMIIAIBLHON YCIYyrd, MO0 B MPEJOCTABICHUH MYHHUIIUIAIBHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYyHKTOM 4 yacTu 1 cratbu 7
®denepanpHoro 3akoHa ot 27 wuions 2010 roga Ne210-d3 «OO6 opranuzanuu
MIPEOCTABIEHUS TOCYJTAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIyTr» (fanee - denepanbHbIii
3akoH Ne 210-®3). B ykazanHom ciyuyae pocyneOHoe (BHecymeOHOe) o0kamoBaHUE
3asIBUTEJIEM PEIICHWNA U JelcTBHi (0e3meicTBrsl) MHOTO(QYHKIIMOHATBHOTO IIEHTPA,
paboTHMKAa MHOTrO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Cllydyae, €clId Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, pemieHus W JaercTBust (Oe37elCTBHE) KOTOPOTO
00XaTyIOTCsS, BO3JIOKEHa (PYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIONIUX
MYHULIUMAIBHBIX YCIAYT B IMOJHOM O0BEME B MOPSIKE, OMNPENEEHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

OpraH, NOpenoCTABISAIONIMNA MYHUIUNAIbHYIO yciyry, MO®IL], opranuzamnumu,
yka3zanHble B 4actu 1.1 cratem 16 @epepanvHoro 3akona Ne 210-D3, a Takxke ux
JOJKHOCTHBIE JIMIA, MyHUIIUIIATIbHbBIE CIyXalue, pa0OTHUKU U YIIOJTHOMOUYEHHbIE Ha
paccMOTpeHuEe KajaoObl JOJKHOCTHBIC JIMIA, KOTOPHIM MOXET OBITh HaIpaBieHa
xanooa.



96. Xanoba nHa pemenus u gedctBus (Oe37eHCTBHE) TOJKHOCTHBIX JIMII
AIMUHUCTpallMM,  MYHHULIMIOAJIBHBIX  CIY)KAllMX  TOJAaeTcsd  3asiBUTENEM B
AIMUHHCTpAIIMI0O Ha uUMA IaBel  Anmunuctpanuu, MOI[ mmbo B opran
rOCYJapCTBEHHOW BIAcTU (OpraH MeCTHOro camoyrpanienus) Koctpomckoil obnactu,
ABJIAIOIIMICS yYpenuTeseM MHOTO(YHKIIMOHAILHOTO LEHTpa (Jajee - y4peauTellb
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA), @ TAK)XKE B OPraHU3alUU, IPEIYCMOTPEHHbIE YACThIO
1.1 crateu 16 ®enepanbHoro 3akona Ne 210-P3.

B cnydae eciu o6xanyroTcst pemieHust U neictBus (0e3aeicTBre) pyKOBOIUTES
AMuHUCTpalMK, >Kajoda TOoJaeTcs B BBILECTOSIIMM opraH (B MOpSJKe
MOAYNHEHHOCTH).

[Ipy OTCYTCTBMHM BBIIIECTOSAIIEIO OpraHa »xanoba MOoJaeTcs HENOCPEICTBEHHO
PYKOBOJIUTEIIO AJIMUHUCTpPALIIH.

97. ’Kano6w! Ha pemieHus u neuctrus (0e3aeiicteue) paborauka MOI] nogarotcs
pykxoBoaurento 3toro MOLI. YKanobsl Ha pemenust u aeiicteus (6e3nericteue) MOI]
nopatorcss  yupeaurenro MOIL[ wiam  1OIDKHOCTHOMY  JIMIlY, YIOJIHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBOBbIM akToM KocTpomckoii obnactu. XKanoObl Ha pemieHus u
neuctBusi (Oe3nencTBUe) paOOTHUKOB OpTaHU3AlMM, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparoTcs PYKOBOIUTENAM 3THX
OpraHu3aIuu.

[lopsiok mogaun U pacCMOTPEHUS KATOOBI

98. OcHoBanmeMm [Ji1 Hayajga MPOIEAYPhl JOCYAeOHOTO (BHECYAEOHOTO)
00>KaJOBaHMsl SIBIIAETCS MOCTYIJICHUE >KajloObl, MOJaHHOW B MUCHhMEHHON (opme Ha
OyMa)XHOM HOCHUTENE, B DJIEKTPOHHOU (opme, B YMNOJTHOMOYEHHBIM OpraH IO
PacCMOTPEHUIO JKAJTOOBI.

99. JKamobGa ©Ha pemeHus u JjelcTBus (Oe3geiicTBHe) AIMUHHUCTpAINH,
JOJKHOCTHOTO JIMIA AJMUHHUCTPALIMU, MYHULHUIAIBHOTO CIYXAIIEro, pyKOBOJIUTEIS
AJTMUHHCTpAIMU, MOXKET OBITH HaIlpaBJieHa 1o rmouTe, yepe3 M®II, ¢ ucrnonszoBanmueM
UH()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTu «MHTepHeT», odUIHMaIbHOTO caiTa
Anmunuctpanuu, (QeneparbHOW TOCYAapCTBEHHOW HWHMOPMAIMOHHONW  CHUCTEMBI
«Enuuplii mopTan ToCyAapCTBEHHBIX W MYHHUIMMAIBHBIX ycIyr (QyHKIui)» mmoo
[loprana TOCYmapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr (dynkuuii) KocTtpomckoit
00J1acTH, a TaK)K€ MOXKET OBITh IPUHSTA MPU JTUIHOM MIPUEME 3asIBUTEIIS.

3asBUTENIO 00ECIIEUNBAETCS BO3MOKHOCTh HANpaBJIEHUS *KajJoO0bl HA PEIICHUS U
nevictBus (Oe3meiicTBHe) AIMUHHCTpAMH, JOJDKHOCTHOTO JIMIA AJMHHHUCTPAIUH,
MYHHIUITAJIIBHOTO CITYXaIlEero B COOTBETCTBUU €O craTher 11.2 denepanbHOro 3akoHa
Ne 210-®3 ¢  wcmonp3oBaHWeM — TopTanma  (emepasbHOW  TOCYJapCTBEHHOM
MH(POPMAIIMOHHOW CHCTEeMBI, 00eCTICUrBAIOIICH mporece AocyaeOHoro (BHECY1e0HOT0)
o0aloBaHWsI ~ pemieHnid W JeWcTtBuid  (0e3MeMCTBHs), COBEPIIEHHBIX  TPHU
MPEJOCTaBICHUN  TOCYJApPCTBEHHBIX M  MYHUIMOAIBHBIX  yCIYr  OpraHaMu,
MPEAOCTABISIOIIMMEU TOCY/IapCTBEHHBIE U MYHULIUMTAJIBHBIE YCIYTH, UX JOTKHOCTHBIMU
JUIAMH, TOCYJAapCTBEHHBIMU M MYHUIMIAIbHBIMU CIYKalIUMH C HCIOJIb30BaHUEM
MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «UWHTepHeT» (masee - cucrema
O0CY1Ie0HOT0 00XKanoBaHus).



100. XKanoba Ha pemenust u neiicteust (0e3nerictsue) M®II, pabornuka MOI]
MOXET OBbITh HampaBjieHa [0 T[OYTe, C MCIOJb30BAHUEM HWH(POPMAIIMOHHO-
TEJIEeKOMMYHHKaUMOHHOW  cetu  «MHTepHer», odumuanbHoro caidra MOI],
dbenepanbHOil TOCyHapcTBEHHOW HHGOpPMAMOHHON cuctembl «EnuHbI  mopTan
TrOCYJApCTBEHHBIX U MYHHUIIUMIAIBHBIX yeIyr (dyHkiuit)», [lopTana rocygapcTBEHHBIX
U MyHUIUNAIbHBIX ycayr (¢pynkumit) KoctpoMckoih obnacT, a Takke MOXKET ObITh
MIPUHSATA NPU JTUIYHOM TIPUEME 3asIBUTEIIA.

101. JKanoba w©Ha pemeHuss u JeictBus (Oe3neCTBUE) OpraHU3alUi,
IIPEAYCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-D3, a Takxke
uX paOOTHUKOB MOXET OBITh HalpaBjieHa IO To4YTe, C MCIOJIb30BAaHHEM
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «lHTepHeT», oduImaibHbIX calToB
ATUX OpraHu3anvii, QenepasbHON TOCYyJapCTBEHHOW WHOOPMAIIMOHHONW CHUCTEMBbI
«EnuHBIA TOpTaNl TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX yciuyr (dyHkiuid)», [loprana
rOCYJapCTBEHHBIX W MYHUIUMNAIBbHBIX ycuyr (pynkmuit) Koctpomckoit obnactu, a
TaK)K€ MOXKET OBbITh MIPUHSATA NPU JTUIYHOM TIPUEME 3aIBUTEIIS.

102. XanoOa, moctynuBmias B AJMHUHUCTPAIIMIO, TOJICKUT PETUCTpAllUd HE
MO3/THEE CIICYIONIEro paboyvero AHs CO JHS €€ MOCTYIUICHHS.

B cnydae momaum 3asButenem sxkanoObl uepes M®Il, M®I[ obGecneunBaet
nepeaavy KamaoObl B AJMUHUCTPALMIO B TIOPSIAKE W CPOKH, KOTOPHIE yCTaHOBJIEHBI
COIJIAllIEHUEM O B3auMojehcTBUU Mexay MOPI] u AnMuHUCTpalue, HO HE MO3/HEe
cienyroniero pabo4ero AHs CO JHS MOCTYIIJICHUS KaIOObI.

103. XKano6a moimKHA COIepKaTh:

1) HauMeHOBaHKEe AJIMHUHHUCTPAIINH, JTOJKHOCTHOTO JIMIa AJIMUHUCTPAIINH, JINOO
MYHUIIMIAIBbHOTO ciyxkamiero, MO®IL], ero pykoBoautens u (win) pabOTHUKA,
Opra"u3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pykoBoguTenaed W (Wau) paOOTHHUKOB, PEIICHUS W JEUCTBUS (Oe3/eiCTBHE)
KOTOPBIX 00KaTyIOTC;

2) damuauio, ¥Ms, OTYeCTBO (MOCTCIHES — MPH HAJIMYUM), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTENST — (U3UYECKOTO JUIa JTUOO0 HAMMEHOBAaHHWE, CBEJCHUS O
MECTOHAXOXKJICHUM 3aABUTENS — IOPUAUYECKOr0o JIMIA, a TakKXke Homep (HoMepa)
KOHTakKTHOTO TenedoHa, aapec (ampeca) SJIEKTPOHHOW TMOYTHI (MPU HATUYHH) |
MOYTOBBIN aJipec, IO KOTOPHIM JOJIKEH OBITH HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHms 00 OOXaldyeMbIX pEHMIEHUSX © JeHCTBUSAX (0e31eiicTBUN)
AJIMUHUCTpAIMK, JTOJDKHOCTHOTO JUIA AJMUHUCTpAMH, JTUO0 MYHHUIUHIAIBHOTO
ciyxamero, MO®ILI, pabotauka M®II, opranuzanuii, NpeayCMOTPEHHBIX YacThio 1.1
crateu 16 denepanbHoro 3akona Ne 210-D3, ux pabOTHHUKOB;

4) nmoBOJBI, HA OCHOBAaHWW KOTOPBIX 3asBUTE]b HE COTJIACCH C PEIICHHEM H
nenictBueM (0e3neicTBueM) AIMUHHUCTPAIIUM, JOHDKHOCTHOTO JUIAa AJMHUHUCTPAIIUH,
b0 MyHUIUIAIbHOTO ciyxkamero, MO®I[, pabornuka MOILI, opranuzanmii,
NpeayCMOTPEeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona ot 27 utoist 2010 rona
Ne 210-®3 «O0 opraHuzanuu NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUMAIbHBIX
yCIIyr», UX paOOTHUKOB. 3asiBUTENIEM MOTYT OBbITh MpPEACTaBIEHbI JOKYMEHTHI (MpH
HaJIM4Yuu ), TOATBEPKIAIOIINE JOBOJIbI 3asIBUTEIS, TNOO UX KOMUHU.

Cpoku paccMOTpEeHUS KaTOObI



104. XKano6a, nocrynuBmas B AnMunuctpanuto, MOL, yupequrento M®PII, B
OpraHu3aluu, npeaycMoTpeHHbie yacThto 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 B BBHILIECTOSIMIMI opraH (IpH €ro HaJIMYMHU), MOMJIEKHUT PACCMOTPEHHUIO B
TE€YEeHHE MATHAIUATU pabouuX JHEW CO JHS €€ perucTpaluu, a B ciaydyae 00KaloBaHUs
oTrkaza AnmunHuctpanuu, M®ILI, oprann3annii, TpeaycCMOTPEHHBIX YacThio 1.1 craren
16 ®denepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asiBUTENS JUOO B
UCIIPABJICHUHU JIOMYIIEHHBIX OINEYaTOK W OIIHUOOK WM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUs1 YCTAHOBJIEHHOIO CPOKAa TAKUX HMCHPABICHUM - B TEUEHUE MATH paboumx
JIHEN CO JTHS €€ PETUCTPALUH.

105. IlepeueHb OCHOBAaHMM [JIi MPUOCTAHOBIIEHHUS PACCMOTPEHMS >KajaoObl B
clly4yae, €CiId BO3MOXKHOCTb NPHUOCTAHOBJIEHHUS NPEIyCMOTpPEHa 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu:

OcHoBaHus AJ1s MPUOCTAHOBIIEHUS PACCMOTPEHHUS Kajl00bl OTCYTCTBYIOT.

Pe3ynbpTaT paccMoTpeHus xKanoobl

106. Ilo pe3ynbTaTamMm pacCMOTPEHUS KaTOObI MPUHUMAETCSI OJTHO M3 CIETYIOITUX
pELICHUN:

1) sxajgoba yJIOBIETBOpSETCSA, B TOM YHCIe B (OpME OTMEHBI MPHUHSATOTO
peleHus, UCTIPABJICHUS JOMYIIEHHBIX OTIEYaTOK M OIMIMOOK B BBIJJAHHBIX B PE3YJIbTATE
NpPEJOCTABICHUS MYHUIMIAIBHOW  yCIyrd JOKYMEHTax, BO3Bpara 3asiBUTENIO
JNEHEX)KHBIX CPEJICTB, B3MMAHHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
npaBoOBbIMU akTaMu Poccuiickoil denepannu, HOPMATHBHBIMU MPABOBBIMU aKTaMHU
Koctpomckoii 06:1acTH, MYHUITUTTAIBHBIMY TTPABOBBIMHU aKTaMU;

2) B YIOBIETBOPEHUH 5KaI00bI OTKA3bIBACTCSI.

107. AnMHUHHCTpaNKs OTKA3bIBACT B yJIOBJIETBOPEHUH JKAJIOOBI B COOTBETCTBUHU C
OCHOBAaHUSIMH, ITPEYCMOTPEHHBIMU MYHUITUIIAIBHBIM ITPABOBBIM aKTOM.

M®II oTka3bIBaeT B YIOBICTBOPEHUH Kaj00bl B COOTBETCTBUU C OCHOBAHMIMHU,
npeaycMoTpeHHbiMu [lopsakom.

108. ApamuHuCTpammsi OCTaBIseT >XKalo0y Oe3 OTBeTa B COOTBETCTBUH C
OCHOBaHMSIMH, ITPEYCMOTPEHHBIMU MYHUITUITAIBHBIM ITPABOBBIM aKTOM.

M®I] ocraBnsier »xamo0y 0e3 OTBETa B COOTBETCTBUU C OCHOBAHUSIMH,
npeaycMoTpeHHbIMU [lopsiakoM.

109. B cayuae ycTaHOBICHHS B XOJI€ WM IO Pe3yJbTaTaM pPacCMOTPEHUS
’aj100bI TPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO IIPABOHAPYIIICHUS WIIN MPECTYIICHUS
JOJDKHOCTHOE JTUIT0, paOOTHUK, HAJACICHHBIC TTOJITHOMOYHUSMH 110 pACCMOTPEHHMIO Kajo00,
He3aMeJTUTEILHO HAMPABIISIOT UMEIOIIMECS MaTepUalibl B OpraHbl MPOKYPaTYPHI.

[Topsmok nHGOPMUPOBAHUS 3aIBUTEIIS O PE3yJIbTaTaX PACCMOTPEHHS K00

110. He mo3mHee mHs, CIASMYIOMIETO 3a JTHEM MPUHSATHS PEIICHUS, YKA3aHHOTO B
nyHkTe 106 HacTOSIEro aJIMUHUCTPATUBHOIO PETJIaMEHTa, 3asBUTEN0 B MUCbMEHHOU
dbopMe W MO KEJAHUIO 3asBUTENsI B DJIEKTPOHHOM (opmMe HalpalsieTcs
MOTUBHPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHUS KaJOOBbI.



111. B cinydae npu3HaHMs >KajloObl MOJAJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENI0 JaeTrcs uHpopMamuss O JCHCTBHUAX, OCYIIECTBISIEMBIX OpPraHOM,
MPEIOCTABISIONIUM MYHUIIUTAIBHYIO YCIYTY, MHOTO(YHKITHOHATBHBIM IIEHTPOM JTHOO
Opra"u3aiuen, npeaycMoTpeHHoM yacTeio 1.1 craten 16 denepanbHOro 3aKoHa OT 27
utonst 2010 roga Ne210-®3 «OO0 opraHuzanuu IperoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIATIATBHBIX YCIYT», B IENAX HE3aMEIIUTENIbHOTO YCTPAHEHHUS BBISIBICHHBIX
HapyIICHUW TIPU OKa3aHWW MYHHUIIUIAIBHON YCIYyTH, a TakKe MPUHOCATCS M3BUHEHUS
3a JOCTaBJICHHbIC HEYM0OCTBa M YKa3bIBaeTCsl MHPOPMAIIHS O JATbHEUIINX JTCHCTBUSX,
KOTOpBIE HEOOXOIUMO COBEPIIUTH 3aSBHTENIO B IEISIX MOJYYEHHUS TOCYAapCTBEHHOU
WJIM MYHHUIIATIATHBHON YCITYTH.

112. B ciydae npu3HaHuUs kanoObl, HEe TOJUJIEKAIEed YIOBIETBOPEHHUIO, B OTBETE
3agBUTEIO JIAlIOTCS apTyMEHTHPOBAHHBIE PpA3bsCHEHUS O TMPUYMHAX MPUHSATOTO
peleHus, a Takke HHPOpMaIUs O MOPSAIKEe 00XKATOBAHUS TPUHSATOTO PEIICHUS.

113. B cayuae ecnu >kamoba Oblla HampaBjieHa B OJEKTPOHHOM BHJIE
MOCPEJICTBOM ~ CHUCTEMbI  JoCyAeOHOro  oOKajdoBaHHMs €  MCIOJIb30BAaHUEM
MHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn  «/HTepHeT», OTBET 3asgBUTEIIO
HaIPAaBJISIETCS TOCPEACTBOM CHCTEMBI JOCYJEOHOT0 00KaTOBaHUS.

[Topsinok 06kanoBaHMs pELIEHUs MO Kanooe

114. 3asBuTenu UMEIOT TIPaBO 00XKAJIOBATh PEIICHUS U JeUCTBUA (Oe3IeicTBHE),
IPUHSTHIE (ocymiecTBisieMbIe) AJMHUHHCTpALINEH, JOJIKHOCTHBIM JULOM
AJIMUHHCTpAIMU, MYHUIIUTATBHBIM ciykanumu, MO®IL], pabotaukom M®I], a Takxke
OpraHu3alusMH, IPEeAyCMOTPEHHBIMU YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa Ne
210-®3, wnmu ux pabOTHUKAMU B CYyJ, B TOPSAJIKE M CPOKH, YCTAaHOBJICHHbBIE
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

[IpaBo 3asBHTENS HA MONyYCHHE HH(OPMAIIUU U JIOKYMEHTOB, HEOOXOAMMBIX TSI
000CHOBaHHS U PACCMOTPEHUS KaTO0bI

115. 3asBuTENH UMEIOT MpPaBO OoOpaTUThbes B AnmuHuUcTparuoo, M®LI, a Ttakxke
OpraHu3aluio, MpeaycMoTpeHHyo yactbio 1.1 crateu 16 denepanbHoro 3akona No
210-d3, 3a monyueHneM HHOOPMALIMHN U JOKYMEHTOB, HCOOXOMMBIX JIJIT 00OCHOBAHHUSI
U PACCMOTPEHUS KaloObl B MHUCHbMEHHOW (QopMe IO TOoYTe, C HCIOIH30BAHUEM
MH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetn «MHTepHeT», odummansHOro caiita
AnMuaHECTparuu, odunuanbHoro caiita MO®ILl, denepanpHO TOCYIApPCTBEHHOM
nH(OPMAITMOHHON cHuCTeMbl «ENMHBIA MOpPTal TOCYJapCTBEHHBIX M MYHHIIMITAIBHBIX
yeryr (bynkuwmii)», [oprana rocy1apCcTBEHHBIX M MYHUIIMTIATBHBIX YCAYT ((PyHKITH)
Koctpomckoii 061acTu, a Takke Mpy JTUYHOM IIPUEME 3asIBUTEIIS.

Cnoco6b1 nHGOpMUPOBaHUS 3aABUTEICH O MOPAJIKE MOJAAUYHU U PACCMOTPEHUS KATOOBI
116. NMudopmanuio o mopsaKe IMOJAYd M PACCMOTPEHUS KajaoObl 3asBUTCIIH

MOryT IIOJIYYHUTb Ha HH(l)OpMaLII/IOHHI)IX CTCHAAaX PacCIOJOKCHHBIX B MECTax
IpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYIu HCIOCPCACTBCHHO B AI[MI/IHI/ICTpaI_II/II/I, Ha



opunmanbHoM  caiite  AamuHucTpauuu, B MOIL[, a Takke OpraHu3alMH,
npeaycMoTpeHHoil yacteto 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, B
dbenepanbHO rocynapcTBeHHOM uHpOpMaAMOHHON cucteMe «EnuHbI mopTan
rOCYapCTBEHHBIX M  MyHUIMNAIbHBIX  yciuyr  (pynkuuit)», Ha  Iloprane
rOCy/IapCTBEHHBIX M MYHULIMITAJIbHBIX YCIyT (pyHkuuit) KoctpoMckoii obacTtu.



[Ipunoxenne Ne 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

IIPEAOCTABIECHUS aIMUHUCTPALIUEN
ropojickoro okpyra ropoa byt Koctpomckoii
o0nacTu MyHHIIMIAIbHOU yeiyru «[Ipunsitue
pelieHrs 00 UCOIb30BaHUU JOHHOTO TPYHTA,
U3BJIEYEHHOTO MPU MPOBEICHUN THOYTITYOUTEIbHBIX
U IPYTUX paboT, CBA3aHHBIX C U3MEHEHUEM JHA

1 OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOPHUU
TOPOJICKOr0 OKpyra ropoj byu
Koctpomckoii o61actu

OOPMA 3AABJIEHUA

3asBJICHUE
0 pacCMOTPEHUH BO3MOXXHOCTH UCITOIb30BaHUS IOHHOTO I'PYHTA JIJIsl 0OeCrieueHus
MYHUITATIAJIBHBIX HY KT HJIA €T0 UCIIOJIb30BaHMS B HHTEPECax 3asBUTEIIS

(HaMeHOBaHUE YIOJHOMOYEHHOIO OpraHa MECTHOTO CaMOYIPaBIICHUS)

3asBiIcHUE

(HamMeHoBaHue T opuArndeckoro ymia ¢ ykazaauem OI'PH,
JUTsl GU3MYECKOTO JIUIIA, B TOM YHCIIe HHIMBUAyAJIbHOTO mpeanpuaumarens, - ©.1.0.)

JEHCTBYIOIIETO HA OCHOBAHUH
ycTaBa ;
MOJIOXKECHHUSI
MHOE

(yka3aTh BUJ IOKYMEHTA)

3apEruCTPUPOBAHHOTO
(keM M KorJa 3aperucTpUPOBaHO FOPHUINYECKOE JIHUIIO)

MECTO Hax0XJIeHUS (IOPUIUUYECKUI aapec) ,

OaHKOBCKHE PEKBU3UTHI ,

B JIMIIC ,

(momxHOCTB, IpeacTaBuTeb, O.1.0.)
JaTa poXKICHUS ,
nacmhopT )
(cepmi, HOMEp, KEM U KOT'la BbIIdH, KOJI HO,HpaBI[eJ'ICHI/ISI)
aJipec MpOKUBAHUS ,
(HOJ'IHOCTLIO MECTO ITOCTOSAHHOT'O HpO)KI/IBaHI/I}I)

KOHTaKTHBIN TenedoH ,
JEUCTBYIOIIMN OT UMEHH IOPUIAYECKOTO JIUIA:

0e3 TOBEpPEHHOCTH

(YKEBLIBH.CTCﬂ JIMIIOM, UMCIOIUM IIPaBO JIENCTBOBATh OT UMEHU HOPUIUYCCKOro JIMna 0e3
AOBCPCHHOCTHU B CHUITY 3aKOHA HUJIN YYPCIAUTCIIbHBIX ,Z[OKYMCHTOB)




Ha OCHOBAHHMH JJOBEPEHHOCTHU, YIOCTOBEPEHHOU

(®.1.0. norapuyca, OKpyr)

« _» r., Ne B peectpe
110 UHBIM OCHOBAHUSM

(HaMMEHOBAHUE U PEKBU3UTHI JOKYMEHTA)
nmpoury pacCMOTPECTb BO3MOKHOCTDL HCIIOJIL30BAHHA AOHHOI'O0 T'PYHTA, HW3BJICUCHHOTIO

(HauMeHOBaHUE
cyObekTa Poccniickon depnepanny, MYHULUIIAJIBHOTO

oOpa3oBaHwUs, :

KaJIJaCTPOBBIIl HOMEP 3eMEJIbHOI0 yJacTKa (IIpU HATMYNHN ), KOOPIMHATHI YaCTH BOAHOTO OOBEKTA,

HCIIOJIB3yEMOT0 3assBUTENIEM JJIsl IIPOU3BOCTBA PA0OT, MJIOIIA b AKBATOPUHU B KB. KM, BUJ] padoT,
00BEMBI M3BJIEKAEMOT0O JJOHHOT'O TPYHTA)

- 1A obecrieueHus MYHUIUITIAJIBHBIX HYX/I,
- B HMHTCpPECCAX (1)H31/I‘ICCKOFO, HOPUINYCCKOTO JINIld, OCYIICCTBJIAIOUMICTO ITPOBCACHUC
}IHOYFJIY6I/IT€JIBHLIX U APpYTUux pa60T, CBs3aHHBIX C UIBMCHCHUCM [1HA U 6eper03 BOJHBIX

00BEKTOB.
(Hy>KHO€ OTMETHUTH)

Crnioco0 nosy4eHus: JOKYMEHTOB:
JIMYHO :
IIOYTOBBIM OTIIPABJIEHUEM IO aJPECY:

[IpencraBiieHHbIE JOKYMEHTHI U CBEJCHUS, YKa3aHHbIE B 3aBJICHUU, JOCTOBEPHBI.
Pacrniicky o NpUHATHH TOKYMEHTOB TOJYy4HII(a).

« » 20 T. gac. MUH.
(mata 1 Bpems MmoJauu 3asiBJICHUS)

(moanuch 3asBUTEIIS (0.1.0.) (mara)
MII

[Ipunoxenue:

a) KOTHUS IOKyMEHTA, YAOCTOBEPSIIONIETO JINYHOCTD, /I (PU3UUECKOTO JTUTIA;

0) IIOKyMEHT, NOJTBEPKIAIOIIUN TIMOJHOMOYHS JIMIIA HAa OCYIIECTBICHHE JEUCTBHM OT
MMEHH 3asBUTEJS, B CIIy4ae, €CIH 3asiBJICHUE T0JIaeTCs MPECTaBUTEIEM 3asIBUTENS;

B) 3aKJIIOUEHHE TEppUTOpHAIbHOrO oprana denepanbHOro areHTCTBa MO HEAPOIOIb30BAHUIO
00 OTCYTCTBUM  TBEPABIX MTOJIE3HBIX HCKOIIAEMBbIX, HE OTHOCSILUXCS K
o01epacnpocTpaHEHHBIM TOJIE3HBIM HCKOIIAEMBbIM;

') 3aKII0YEHUE TeppUTOpUaIbHOro oprana denepalbHOTO areHTCTBAa BOJHBIX PECYPCOB 00
OCHOBAHHUSX MPOBEJICHUS THOYTIIYOUTEIbHBIX U IPYTHX PaboT, CBA3aHHBIX C U3MEHEHHEM JIHA
1 OeperoB BOJHBIX 0OBEKTOB, B PE3yJbTAaTE KOTOPHIX MOTYUYEH JOHHBIA TPYHT.



[Tpunoxenue Ne 2
K aIMMHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABICHUS aIMUHUCTPALIUEN
ropojickoro okpyra ropoa byt Koctpomckoii
o0nacTu MyHULIMNanbHOU yenyru «[Ipunstue
pelnieHust 00 UCIIOJIb30BAHUH JIOHHOTO TPYHTA,
U3BJIEYEHHOTO MPU MTPOBEICHUH JTHOYTITYyOUTEIBHBIX
U IPYyTUX paboT, CBA3aHHBIX C U3MEHEHUEM JHA
u OeperoB BOJHBIX 0ObEKTOB Ha TEPPUTOPUU
TOPOJICKOT0 OKpyra ropoj byu
Koctpomckoii o61actu

O®OPMA PEIIEHHMA

(HaMeHOBaHUE OpraHa MECTHOTO CaMOYIPaBIICHUS)

Pemenue
00 MCTIOJIb30BAaHUHU JIOHHOTO IPYHTA, U3BJICUEHHOT'O MPU MPOBEACHUU
JTHOYTJTyOUTENbHBIX U APYTUX padOT, CBSI3aHHBIX C U3BMEHEHUEM JIHA U OEPETOB BOJIHBIX
00BEKTOB HA TEPPUTOPUU TOPOJICKOT0 oKpyra ropos byit Koctpomckoit obnactu

oT 20 r. Ne

1. HaCTO}IHIGG PCUHICHUC ITPUHATO HA OCHOBAHWU 3asBJICHUA

(yka3bIBaeTCs HaMMEHOBaHUE 3asIBUTEIIS)

2. JIoHHBIIA TPYHT, U3BJICUCHHBIN MPU MPOBEACHUH THOYTITYOUTENBHBIX U IPYTUX padoT,
CBSI3aHHBIX C M3MEHEHHWEM JHAa M OeperoB BOJHBIX OOBEKTOB, OyIeT HCIIOIb30BaH
(HYy>KHOE€ OTMETHUTH):

- ISl 00ecTieueHUsI MyHHUIUTAIBHBIX HYXK];

- B wUWHTepecax (PU3WUYECKOTO, HOPUIAYECKOTO JIUIA, OCYIIECTBISIOMIETO
MPOBEJICHUE JTHOYTIYOUTETbHBIX U JIPYTHUX paldOT, CBA3AHHBIX C U3MEHEHHEM JHA H
OeperoB BOJIHBIX OOBEKTOB.

3. B cayuae ucnonp30BaHUsA IJis1 OOECIEUCHHS] MYHHUIIMTAIBHBIX HYXKI YKa3bIBAaCTCA
uenb (1e11) UCIOJIb30BaHUsl JIOHHOTO TPpyHTa (HY>KHOE OTMETHTh):

- Opra"u3aiius 0J1aroycTpomucTBa TEPPUTOPHUU;

- OCYILIECTBJIEHUE JOPOKHOMU NeATENbHOCTH;

- CO3JJaHU€ YCIIOBUM JJIsI MACCOBOTO OT/AbIXA KUTENICH MOCETIEHUSI U OpraHu3alusl
00yCTpONCTBAa MECT MAaCCOBOTO OT/JbIXa HACEIICHHUS;

- CO3/IaHUE UCKYCCTBEHHBIX 3€MEJIbHBIX YUYACTKOB;

- JUTA LEJIEN CEIIbCKOXO03AMCTBEHHOIO TPOU3BOJICTBA;

- ISl OCYILIECTBIICHUSI aKBaKyJIbTYpPhI (PhIOOBOICTBA).

Mecto nipoBeaeHust paboT




(manmeHoBaHue cyobekra Poccuiickoit denepanuu, MyHUIMIAIBHOTO 00pa30oBaHMsl, KaJaCTPOBBII
HOMEp 3€MENBHOTO YJacTKa (IIPH HATMYUH), KOOPIUHATHI YaCTH BOJHOTO 0OBEKTa, UCIIOIBb3YEMOTO
3asiBUTEJIEM U1 IPOM3BOJICTBA padoT, IJIOIA (b AKBATOPUH B KB. KM)

O06beMsl (TUTaHUpYyEeMble 00BEMBI) U3BJIEKAEMOI0 JIOHHOTO TPYHTA

Mecto ckilaiupoBaHMs JOHHBIX TPYHTOB (KaJacTPOBBIA HOMEP 3€MEIBHOTO y4acTKa)

Mecto  (akTHUYECKOro HCMONb30BAaHUSA JIOHHOTO TpyHTa g OOecredyeHus
MYHULHATTATBHBIX HYX] (kagacTpoBBIii HOMED 3€MEJIBHOTO y4acTKa)

4. B caywyae wucnonb3oBaHUsS JOHHOTO TpPyHTa B HUHTEpecax (U3HUECKOro,
IOPUAMYECKOTO JIUIA, OCYUIECTBISIOIEIO MPOBEACHUE THOYIITYOUTENbHBIX U JIPYTUX
paboT, CBA3aHHBIX C U3MEHEHHUEM JIHA U OEPEeroB BOJIHBIX 00bEKTOB:

(yka3bIBaeTcs HauMEHOBaHHUe (PU3NUECKOT0, IOPUINYECKOTO JIUIA)

I'maBa ropoackoro okpyra ropoa by
Koctpomckoii o61actu

(moamuck) (®.1.0.)

MII



[Ipunoxenue Ne 3

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

[IPEOCTABIICHUS AIMUHUCTPALUEN
ropojickoro okpyra ropoa byit Koctpomckoii
o0nacTu MyHULIMNIANbHOU yenyru «[Ipunstue
pelieHust 00 UCIIOJIB30BaHUM JOHHOTO TPYHTA,

U3BJIEYEHHOTO NIPU MPOBEACHUM JTHOYTTYyOUTEIbHBIX
U IpYyTUX padoT, CBA3AHHBIX C U3MEHEHUEM JHA
U OeperoB BOJIHBIX 0OBEKTOB Ha TEPPUTOPUU
TOPOJICKOT0 OKpyra ropoj byu
Koctpomckoii oGmacTu

O®OPMA YBE/IOMJIEHUA
Ob OTKA3E B IIPEJJOCTABJIEHM MYHULIUITIAJIBHOU YCIIYI'U

3asBUTENb
(mnsa pusnyeckoro numa — O.N.0., mecTo KUTETbCTBA, TeNePOH, dIESKTPOHHAS TIOUTA;

I OpUAXYCCKOro Jina - NOJHOC HAMMCHOBAHUE, MECTO HAXOXKJICHU A,

OI'PH, Tenedon, dakc, 3meKTpoHHAs TOYTA)

YBenomiieHue
00 oTKa3e B MPEIOCTABICHUH MYHUIIUTIAIBHOW YCIyTH

Ha ocHoBanum mnyHKTa _  aAMHHHCTPATHBHOIO pErjaMEHTa IPEeAOCTaBICHUS
MYHHIUIIAIBHON yciryru «lIpuHSATHE pemieHus 00 HCIIOJIb30BaHHH JOHHOTO T'PYHTA,
M3BJICUCHHOTO IIPH IMPOBEACHUHM THOYIJIYOUTEIBbHBIX W JIPYTHX paboT, CBSA3AaHHBIX C
M3MEHEHHEM JHa W OeperoB BOJHBIX OOBEKTOB» Ha TEPPUTOPHH TOPOJCKOTO OKpyra
ropox byt KoctpoMckoit o6mactn Bam oTkazaHO B IpeIOCTaBICHHH MYHHITUTIATbHON
YCIIYTH IO CJIEAYIOIIUM OCHOBAHUSIM:

I'maBa ropoackoro okpyra ropox byu
KocTtpomckoii obnactu

(Tmoamuce) (®.1.0.)

MII



[Ipunoxenue Ne 4
K AIMUHUCTPATUBHOMY PETIIAMEHTY
[IPEOCTABIICHUS AIMUHUCTPALUEN
ropojickoro okpyra ropoa byit Koctpomckoii
o0nacTu MyHULIMNIaNbHOU yenyru «[Ipunsatue
pelieHust 00 UCIIOJIb30BaHUM JOHHOTO TPYHTA,
U3BJIEYEHHOT'O MPU MPOBEIECHUH JTHOYTITYOUTEIbHBIX
U IpyTUX padoT, CBA3AHHBIX C U3MEHEHUEM JHA
1 OeperoB BOJHBIX OOBEKTOB HA TEPPUTOPHUU
TOPOJICKOr0 OKpyra ropoj byu
KocTtpomckoii o6actu»

O®OPMA YBE/OMIJIEHUA
Ob OTKA3E B I[IPUEME IOKYMEHTOB

3asBUTEIIb

(mnsa pusnueckoro nauna — G.M.0., MecTo KUTETbCTBA, TENE(OH,

OJICKTPOHHAA 1mo4Ta; AJId IOPUANYCCKOro Jula - IOJHOC HAMMCHOBAHUEC, MECTO HAXOXKICHU A,

OI'PH, Tenedon, dakc, 3meKTpoHHAs TOYTA)

YBenomiieHue
00 oTka3e B MpueMe JOKyMEHTOB

Ha ocHoBanuu mnyHKTa aIMUHUCTPATUBHOIO pErjaMeHTa IPEeIOCTABICHUS
MYHULUMTAIBHOW yciIyTH «IIpuHsTHE pemieHus 00 HCIOIb30BaHMHU JOHHOTO TPYHTA,
M3BJICYCHHOTO TIPU IPOBEJACHUU JTHOYIITYOUTENBHBIX W APYTHX pabOT, CBA3AHHBIX C
M3MEHEHHEM JHa U OeperoB BOJHBIX OOBEKTOB» Ha TEPPUTOPHH TOPOJCKOTO OKpyra
ropoa byi Koctpomckoii obmactu Bam oTkazaHo B mpueMe JOKYMEHTOB IO
CJIEIYIOIIIMM OCHOBAHHUSIM:

I'maBa ropoackoro okpyra ropon byii
KocTtpomckoii obnactu

(moarmuck) (®.1.0.)
MII



[Tpunoxenne Ne 5
K a/IMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABICHUS aIMUHUCTPALIUEN
ropojickoro okpyra ropoa byt Koctpomckoii
o0nacTu MyHULIMNanbHOU yenyru «[Ipunstue
pelnieHust 00 UCTIOJIB30BaHUH IOHHOTO TPYHTA,
U3BJIEYEHHOTO MPU MPOBEICHUN THOYTITYOUTEIbHBIX
U IpyTUX paboT, CBSI3aHHBIX C U3MEHEHUEM JHA
1 OeperoB BOJIHBIX 0OBEKTOB Ha TEPPUTOPUU
TOPOJICKOTO OKpyra ropoj byu
Koctpomckoii o6mactu

BJIOK CXEMA

[Ipuem u peructpanus 10KyMEHTOB

A 4

PaccMoTpeHne JOKyMEHTOB 3aBUTEIIS

\ 4

HpI/IHSITI/Ie peuicHus 0 IpEaAO0CTABIICHUN MYHHHHHaHBHOﬁ

yCIyTU
v \ 4

Brigaua pazpemienus Ha Brinaua oTkasa B pa3penieHun
UCIIOJIb30BaHME HA UCTIOIb30BaHUE Ha UCIOJIb30BaHKE JIOHHOTO
JIOHHOT'O TPYHTA, U3BJICYCHHOTO IpyHTa, U3BJICUYCHHOTO MIPU

IIPU POBEICHUH IPOBEJICHUU
JTHOYTITYOUTEIbHBIX U IPYTUX JTHOYTITYOUTEIbHBIX U IPYTUX
paboT, CBA3aHHBIX C N3MEHEHHEM paboT, CBA3AHHBIX C
7THA ¥ O€peroB BOJIHBIX 0OBEKTOB W3MEHECHHEM JIHA U OeperoB
BOJIHBIX OOBEKTOB
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